CHECKLIST FOR PERM LABOR CERTIFICATION DOCUMENTATION FOR AUDIT FILE OF:

______________________________________________

  
___    (
line checked if item is included in this PERM file; 

□     (  
box numbered if further explanation provided on reverse side 

___  □   Copy of Prevailing Wage Determination (PWD) from the National PWD Center
___  □   Copy of final version of “Notice of Filing Application for Permanent Alien Labor Certification/Notice to the 

Bargaining Unit” 

___  □   Copy of dated cover letter to AAUP sent with “Notice of Filing….”   

___  □   Copy of at least one advertisement for the job opportunity placed in a printed national professional journal and/or online on the web-based version of the national professional journal  and shows the full advertisement and the name and the date(s) of publication or posting; and which states the job title, duties, and requirements 
___  □   Evidence of all other recruitment sources utilized
___  □   "Explanation of the Search Process and Outcome" 


____includes names and dates of publications (includes at least one PRINTED journal)


____describes any other recruitment methods used.  


____specifies number of applications received


____explains in general terms how applicants were eliminated from the short list

____lists the “specific lawful job-related reasons why the alien is more qualified than each U.S. worker who

       applied for the job.”  (List of final candidates and results of their candidacy)

___  □   A “final report of the faculty, student, and/or administrative body making the recommendation or selection of 

the alien at the completion of the competitive recruitment and selection process,” which serves to document the date on which the alien was “selected” and from which the 18-month filing “clock” begins.



Per this file, the 18-month clock begins  __________________________________________________ 









       Date

This date is derived from the attached file documentation which shows the candidate was

_____
selected on this date itself; or

_____
selected on an unspecified date LATER than this date (while the file documentation does not

show the actual selection date, it does provide evidence that the recruitment effort was definitely still in progress ON this date)



Description of the documentation showing the above-noted date: 

___  □   Written statement attesting to the degree of the alien’s educational or professional qualifications and 

academic achievements.

___  □   Notarized copies of diplomas (hired candidate only). 

___  □   Alien’s Employment History”  (used for completing PERM online)

___  □   Copy of the page listing AAUP minimum salaries 

____salary current at the time the alien began employment

____salary current at the time of filing PERM (if different from above page) 



____ alien’s salary highlighted on page listing AAUP’s minimum salaries 
PERM LABOR CERTIFICATION DOCUMENTATION FOR FILE OF: ___________________________
___  □   CVs of ALL final candidates who were interviewed (including the alien hired)

___  □   OPTIONAL: other evidence or documentation to support the hired candidate's superior 


qualifications over other candidates.  If included, describe documentation:


THE SPACE BELOW IS FOR FURTHER EXPLANATION (IF ANY) OF ITEMS INCLUDED IN THIS PERM FILE


Box #

Explanation 
