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o STEM OPT APPLICATION PROCESS

Services .
Notice

Please note that this tutorial provides guided recommendations. All images used are samples. Information contained
within should not be considered legal advice. Please remember that it is ultimately your responsibility to ensure the
application materials you submit to USCIS are completed correctly.

This tutorial may change over time; please do not download this document, and instead access it newly each time at
our website here with a cleared cache: global.rutgers.edu/OPT-Extensions
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RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS

International Student and Scholar
Services

Overview

STEP 1 — Review and understand the STEM requirements and expectations on the USCIS website and our STEM OPT page

STEP 2 - Prepare all application materials (using this step-by-step tutorial)

STEP 3 - Submit STEM OPT Extension e-form request via RGlobal Portal to request your new I-20 with STEM OPT
recommendation

Note — you can request an optional review of your application materials using this e-form, as well
STEP 4 - Receive your new |-20 with STEM OPT recommendation (you will receive an email saying it’s ready)

STEP 5 - Mail your completed application (including a copy of the new I-20 you just received) to United States Citizenship
and Immigration Services (USCIS)
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RUTGERS GLOBAL= STEM OPT APPLICATION PROCESS

International Student and Scholar

Services Important Reminders

BEFORE YOU APPLY, PLEASE REMEMBER THE FOLLOWING:

* Pick ONE method to apply for STEM OPT. Either apply online OR through mail - DO NOT apply both ways

* You MUST use the most updated |-765 form, which you can find at https://www.uscis.gov/i-765. Be sure the barcode appears on the bottom of each page
after printing

* Your STEM OPT application should NOT be mailed to the USCIS more than 90 days prior to the end date on post-completion OPT EAD card

* Your STEM OPT application MUST reach the USCIS within 60 days of the date your new I-20 with STEM OPT recommendation was issued and before the
expiration of your current post-completion OPT EAD. DO NOT WAIT UNTIL THE LAST MINUTE TO MAIL YOUR COMPLETE APPLICATION!

* If approved, the Employment Authorization Document (EAD) card will be sent directly to you at the address you provided on the Form I-765 or AR-11. USPS
will not forward the EAD to another address once shipped. Once you receive the EAD card, you are authorized to work on OPT between the start and end
dates listed on the card

* Understand the fees for the I-765 filing and premium processing, if needed
* You must be inside the U.S. to apply for STEM OPT

* Aslong as you file timely (i.e. prior to the expiration of the current EAD card) for a STEM OPT Extension, you may continue employment while the
application is pending (up to 180 days) until a final decision from USCIS is made

*  You MUST have proof that you completed all of your degree requirements BEFORE your STEM OPT period begins. You will need to provide this proof within

your STEM OPT application
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o STEM OPT APPLICATION PROCESS STEP 1

services Review and understand the STEM requirements

Some F-1 students may be eligible for an extension of their initial 12 months of OPT if they have received a degree in an
eligible STEM field or have a pending or approved H-1B application. If you are unsure if your degree is STEM-eligible, please
contact an ISA.

There are different reporting requirements for STEM OPT, and the job experience must meet specific criteria.

It is critical that you understand the eligibility requirements for STEM by reviewing our website and the information
provided by DHS.

Rutgers STEM OPT page

STEM Extension Reporting Requirements and Important Reminders

Study in the States, STEM OPT

USCIS, Optional Practical Training for STEM Students (STEM OPT) - includes information on staffing agencies
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https://global.rutgers.edu/advising
https://global.rutgers.edu/OPT-Extensions
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

Services . . .
Prepare all application materials

For the STEM OPT
recommendation on I-
20, submit an e-form
request along with

Form 1-983 (completed together with your employer) — this is NOT mailed to USCIS

A

. Check, money order, or G-1450 (recommend to type)
. Form G-1145 (recommend to type

form 1-983 and a © > (reco € ype)
photocopy of your
diploma via RGlobal
portal in Step 2

. Form |-765 (recommend to type)

. Copy of your passport picture page

. Copy of your most recent F-1 visa
For the STEM OPT
application. Include 2-

1

2

3

4

5. Two passport-style color photographs of you taken recently and not used before

6

7

8. Copy of your electronic Form [-94 OR photocopy of your paper Form [-94 (front & back)
9

13 in your complete
application to USCIS.

. Photocopy of all previous EAD card(s) (front and back)

10. Unofficial full transcript that bears your name and shows your degree award date

11. Photocopy of your STEM diploma

NI Iy Iy Iy Iy I I I I Iy

12. Evidence of previous CPT & OPT authorizations, if applicable (i.e. copies of previous I-20s with
CPT authorization on pg. 2)
—Q 13. *Copy of your NEW [-20 with STEM OPT Recommendation

* You will receive (13) new I-20 with STEM OPT recommendation after submitting the e-form request along with formé-983 and a
Last updated Feb 2024 copy of your diploma via RGlobal portal.




RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

Services . . .
Special Note about Premium Processing

You may choose to apply for Premium Processing of your
application for an additional fee. If you wish to do this, please
follow the additional steps outlined by USCIS on their website

here: https://www.uscis.gov/forms/all-forms/how-do-i-request-
premiumprocessing
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https://www.uscis.gov/forms/all-forms/how-do-i-request-premiumprocessing

e oot STEM OPT APPLICATION PROCESS STEP 2

services Prepare all application materials: Form [-983

T
SPECIAL NOTE ABOUT DEGREE COMPLETION

USCIS expects you to be able to show your current diploma in your STEM OPT application.

It is our interpretation that students must finish their most recent degree to be eligible to apply for the STEM
extension. This is true even for students applying based on a previously degree at another level.

If you applied for OPT based on coursework completion, you are expected to complete all of your degree
requirements (defense, revisions, paperwork, etc) prior to your OPT expiring. This is especially important for
students eligible for STEM OPT, as USCIS expects you to be able to show your current diploma in your STEM OPT

applications.

Failing to finish all degree requirements prior to the end of your OPT authorized employment period could result in
your losing the STEM opportunity.

Please make an appointment with an adviser if you have any questions about this option.
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RUTGERS GLOBAL-

International Student and Scholar STEIVI OPT APPLICATION PROCESS STEP 2

services Prepare all application materials: Form [-983

STEP 1 - Download fillable PDF Form 1-983 here: P — | SO O UL ST
. . eave e cvaluation o uden TRAINING PLAN FOR STEM OPT STUDENTS

https://studyinthestates.dhs.gov/stem-opt- Progress and Final Evaluation of S
hub/additional-resources/form-i-983-overview BBttt X R e e o

blank at this time %;mlwnmm :mmmNWSTEM ﬁmﬂcmmmmmmsﬁMmemwl
STEP 2 - For detailed instructions regarding how TEmmm— | e
each field should be completed, please review ' e E—
the ICE form instructions and the Study in the Submit the complete |-983 ———

] (along with your completed T ——
>tates Form |-983 Overview. Request form and a photocopy e o e e e ey s
of your diploma) via RGlobal e

STEP 3 - Note who is responsible for completing AU RERIEEIIE NI i V> .~ S
each section of the Form 1-983: ‘%ﬁ{ﬁ“ﬁ“ﬁ“ﬁfﬁﬁﬂﬂfim'm“m??*’-ﬁfﬁni’immm?fm
e Sections 1 and 2: Completed by Student e e e e e
e Sections 3 and 4: Completed by Employer e —
e Section 5: Completed by Student and Employer
e Section 6: Completed by Employer
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RUTGERS GLOBAL-

International Student and Scholar
Services

STEP 4 - Complete the Form 1-983, paying
attention to these important reminders:

a. SEVIS School Code of School Recommending
STEM OPT:
Undergraduate: NEW214F00147002
Graduate: NEW214F00147000
RBHS-Piscataway: NEW214F00884001
RBHS-Newark: NEW214F00884000
RBHS-Scotch Plains: NEW214F00884003

b. Your Designated School Official (DSO) is your

International Student Adviser (ISA). Please add all
contact information below into this box (you may
need to handwrite if it does not fit with typing):

Your ISA’s name

848-932-7015
isss-students@global.rutgers.edu

180 College Ave, New Brunswick NJ 08901

To confirm who is your ISA, review the
“International Student Services Liaison List” on
our website.

STEM

OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form 1-983

OMEBE APPROVAL NO. 1653-0054

DEPARTMENT OF HOMELAND SECURITY EXPIRATION DATE: 5/31/2025

U.S. Immigration and Customs Enforcement

TRAINING PLAN FOR STEM OPT STUDENTS
Science, Technolagy, Engineering & Mathematics (STEM) Optional Practical Training (OPT)

SECTION 1: STUDENT INFORMATION (Completed by Student)

Student Email Address:
EMATIL@EMAIL.COM

Student Name (Surname/Primary Name, Given Name):
SMITH, JCHN

Name of School Recommending Name of School Where STEM SEVIS School Code of School Recommending STEM OPT (including 3-
STEM OPT: Degree Was Earned: digit suffix):
RUTGERS UNIVERSITY RUTGERS UNIVERSITY NEW214F00147002

A

Designated School Official (DSO) Name and Contact Information Student SEVIS ID No. STEM OPT Requested Period (mm-dd-yyyy):
From: 06 /15/2020

ISER NAME] 848-932-7015 == 1
! To: 06/14/2022

S5-STUDENTS@GLOBAL.RUTGERS .EDU

NOO. ..

Qualifying Major and Classification of Instructional Programs (CIP) Code: CHEMISTEY 40.0501

Level/Type of Qualifying Degree: MASTER 'S

Date Awarded (mm-dd-yyyy): 05/17/2019
No
Employment Authorization Number: 123-456-78%

Based on Prior Degree? D Yes

SECTION 2: STUDENT CERTIFICATION
| declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,
information and belief. | understand that the law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using
any false document in the submission of this form.

| certify that:

1. | have reviewed understand and will adhere to this Training Plan for STEM OPT Students (“Plan”);

2. 1 will notify the DSO at the earliest available opportunity if | believe that my employer is not providing me with appropriate training as

Last updated May 2024
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RUTGERS GLOBAL-

International Student and Scholar STEIVI OPT APPLICAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

(CONTINUED)

c. The STEM OPT Requested Pgrlod begins the day after your DEPARTMENT OF HOMELAND SECURITY OMB APPROVAL NO. 16530054
current EAD card ends and continues up to 24 months later, one U.S. Immigration and Customs Enforcement

day before. TRAINING PLAN FOR STEM OPT STUDENTS

Science, Technology, Engineering & Mathematics (STEM) Optional Practical Training (OPT)

d. Classification of Instructional Program (CIP) code is found on
page 1 your I-20, next to your major/program of study. Write it

SECTION 1: STUDENT INFORMATION (Completed by Student)

Student Name (Surname/Primary Name, Given Name): Student Email Address:
exactly as it appears on the 1-20. SMITH, JOHN EMATL.GEMATTL.COM
Name of School Recommending Name of School Where STEM SEWVIS School Code of School Recommending STEM OFT (including 3-
STEM OPT: Degree Was Earned: digit suffix):
e. The date your degree was awarded is physically written out on
RUTGERS UNIVERSITY RUTGERS UNIVERSITY NEW214F00147002

your di ploma . See slide 31 for more information. Designated School Official (DSO) Name and Contact Information Student SEVIS ID No.. | STEM OPT Requested Period (mm-dd-yyyy):
From: 06/15/2020

ADVISER NAME] 848-932-7015 oo senenen
[ 1 To: 06/14/2022

f. “Based on Prior Degree” is asking whether you are applying for B e N B e E SR L
thIS 24 Month EXtenS|On based on a DFEVIOUSW earned STEM Qualifying Major and Classification of Instructional Programs (CIP) Code: CHEMISTEY 40.0501
degree. If you are applying for this 24 Month Extension based on
your most recent Rutgers degree, check “No”. If you write “Yes”,
please alert your ISA.

Level/Type of Qualifying Degree: MASTER'S

Date Awarded (mm-dd-yyyy): 05/17 /2019
Based on Prior Degree? | | Yes No

Employment Authorization Number: 123-456-789

g. Employment Authorization Number is the 9-digit ‘A’ (Alien) SECTION 2: STUDENT CERTIFICATION
. . | decl d affi d Ity of perjury that the stat ts and inf i de herei tru d ct to the best of my knowledge,
num be r/ U S C I S # on VO ur E m p I Oym e nt AUth ori Zat ion DO cume nt infzri:;ﬁ(:lnanad t:::i:f[_] | e:Jrnr;lzl‘:.\rr]!?tand tz::] 11;1[: law pr:vide: ;lilreapln::t;r;nf?)rlir;;“v:ngly Z:énv::;ulw ?aélis::fy;j]"; co?\erIingsaom:grizloface’:, gf using
( E A D car d) any false document in the submission of this form.
| certify that:
h . S|gn th e fo rm. I nfo rmat| on on acce pta b I e S|gnatu res |S fou n d 1. I have reviewed understand and will adhere to this Training Plan for STEM OPT Students (“Plan”);
he re ( CI |Ck ) . 2. 1 will notify the DSO at the earliest available opportunity if | believe that my employer is not providing me with appropriate training as
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https://studyinthestates.dhs.gov/2023/09/new-sign-and-send-the-form-i-983-electronically#:%7E:text=September%2018%2C%202023-,The%20Student%20and%20Exchange%20Visitor%20Program%20(SEVP)%20updated%20the%20Form,input%20their%20own%20electronic%20signature.
https://studyinthestates.dhs.gov/2023/09/new-sign-and-send-the-form-i-983-electronically#:%7E:text=September%2018%2C%202023-,The%20Student%20and%20Exchange%20Visitor%20Program%20(SEVP)%20updated%20the%20Form,input%20their%20own%20electronic%20signature.

RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

(CONTINUED)

Continue with the rest of the form. A few reminders:

SECTION 3: EMPLOYER INFORMATION (Complatad by Employer)
i. Start date of employment during the STEM period. This is ::::m E— =
the date the STEM OPT training will begin at the employer. IT TR T L T T T
IS NOT THE ORIGINAL DATE YOU BEGAN WORKING AT THE E— ;:m |
COMPANY DURING THE POST-OPT PERIOD. In other words, PosrEEek PR —
thiS should nOt be a aSt date. | Gtant Date of Employme m-do-yyyyl B. Crher Compensation (Type and Estimated Amount or Value):
P e .
If your start date of work at the company will begin after the .

STEM period already started, enter the future date. Example
for this scenario:

STEM period start date: 05/05/2024
Start date at employer during the STEM period: 05/16/2024
Date to write here: 05/16/2024

Last Update May 2024 12



RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

(CONTINUED) e Bt

mwnumqn—nmmu&mm FATHRST ronirindicne.
uring this reviess perind Adomess. whasther e pre any mocficalions ko the agctives prd pools fon pITgses, oF rew aeess. for sill and oompeisacy
e

Riwpe ol Enaluaien Dabes. oo (ri-2g- vy 1 Tozs irum-cd-m

j. Page 3 - note that a fellow F-1 student cannot be your supervisor while on
STEM OPT. See here for more details.

LEAVE BLANK FOR NOW
If working for a staffing firm or 3rd party, review the “STEM OPT Employer
Reqguirements and Responsibilities” page to learn about bona fide employment.

Sgnvare of Sasdant (S i skl
Prries ke of Shorisrr Mede forwr-cid-rans
Sigronuns of Employer Dflkcial with Signalory Authorny (Sgn in ink

k. Page 5 is meant to be left blank at this time. It is only filled out during the 12 e S———————— e—

FIRAL EVALUATION OM STUDENT PROGRESS

month and 24 month evaluation, or when ending work with an employer. S i i e P T Y Sy ey s e e
Amnga o Cankoricn Malas P [Er-acawps):  Ta (mmettemay
BECTION & TRAMING PLAM FOR STEM OFT STINMENTE (Coen ke by Studant and Esalogan
Hhore=l Merrs (Cumerrs Fimary Nere Gy famal
S LEAVE BLANK FOR NOW
EMPLOYER SITE INFORMATION

Er Tim Addreas |Sheel Uity Sl AP

Fame of L Cfeciar Tim: Sopnanure: of Swderl (Sign in skl

e e P ried Rave of Sludnt Dl -yt
Sgpur: of Evpioyer Ofbcdl wilh Bignatery Autrariy (g i ik

mtmm:nm who alrwady Aeve an inlsmedjpre-eriating fraimng plan in place may Al i e Perted hare of Emploper Ofcal with Sgracory Aaharty. Dulgpmmddre
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

services Prepare all application materials: check, money order or G-1450

FEE USING A CHECK, G-1450 FORM, OR MONEY ORDER

CHECK
The check must be drawn from a bank or other financial institution located in
the United States and must be payable in U.S. currency

Make the check payable to U.S. Department of Homeland Security. Spell this John Smith 1025
name out; DO NOT use USDHS or DHS or other abbreviations 123 Practical Training Ave

New Brunswick, NJ 08901 vate 09/30/2018
Add your SEVIS ID number, phone number and the phrase “Fee for PATOTIE U, S, Department of Homeland Security | $ XXX, 00
I-765” in the memo area Four hundred Tew and 0o/100 poLLARS B =T

{ SEVIS ID: Noo....
Include the date and be sure to sign your name with a pen Phone #: 123-456-7890
wrvo Fee for 1-765 % L%f%

DO NOT write on the back of the check. If your check is a “starter check” and R S e )

does not show any name/address in the top left corner, we instead suggest
using a money order (see next slide)

Last Update Feb 2024 14



RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

Services

Preiare all aiilication materials: checki monei order or G-1450

OR MONEY ORDER

Each money order is different. Follow the instructions provided at the time of purchase
or ask the institution providing the money order to explain how to fill in the necessary
information. Money orders are sold at United States Post Offices and sometimes
drugstores, like Walgreens. They cost a small fee.

The money order must be drawn on a bank or other financial institution located in the SHETRIL Spte fareuet (NumgHc)
United States and must be payable in U.S. currency 5| D stares P{jHTA[‘ Mﬂ\vpy

POSTAL SERVCE

Make the money order payable to U.S. Department of Homeland Security. Spell this
name out; DO NOT use USDHS or DHS or other abbreviations

If a recipient address is needed, write the address where your application will be mailed -
https://www.uscis.gov/i-765-addresses

ml.!ﬂ.'l'll"- nL mmﬂm

og umn oo0ooe

If your address is needed, write the mailing address you wrote for #5a-c on page 2 of the
I-765 Amount (Written) Signature

Add your SEVIS ID number, phone number and the phrase “Fee for
[-765” in the memo area

DO NOT write on the back of the money order

Keep the money order receipt for tracking purposes T
Last Update Feb 2024 9
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

vervices Prepare all application materials: check, money order or G-1450

OR G-1450
If you prefer to pay the filing fee by credit card, follow the instructions to e T
complete form G-1450 : https://www.uscis.gov/g-1450 Gven Name (st Name) Middle Name (ifa0y) Family Name (Last Namne)
John Smith
Credit Card Billing Information (Credit Card Holder's Name as it Appears on the Card)
Be sure to write out the full expiration date of your credit card i.e. “04/2024”, Given Name (FistNamae) Middle Name (if any) ity ame (Lt Namo)
. “ ” John Smit
nOt JUSt 4/24 Credit Card Holder's Billing Address:
Street Number and Name Apt. Ste. Flr. | Number
. . . . . .« . lE;E Training Ave & l:l l:‘ 2G
You MUST sign the G-1450 with black pen ink after printing, not digitally/on Gy o Tomn T
the Computer New Brunswick ng || osso1
Credit Card Holder's Signature and Contact Information:
If your credit card becomes unusable before USCIS can charge it, you may cresn Cassiotdetssimnse L0 Ttk
. . . .. . Credit Card Holder's Daytime Telephone Number Credit Card Holder's Email Address
experience delays or a rejection. This includes the card being stolen or lost 1234567850 john. smitherutgers. edu
Credit Card Information
. . . Credit Card Number Credit Card Type: [X] Visa o
Please alert your credit card company that you are expecting this charge to be SR e m— — =N :ulhnnzrj:.cll-].:ﬂ}mcnt Amount
made to your card — USCIS will only try to process the credit card ONCE. If it Crodit Card Enpiration Date [] American Express e
does not work the first time, your application will be rejected (mm/yyyy) 08/2020 [ Discorer

Check that all of your card information is typed correctly (i.e. numbers are in
right order, the dates are correct)

Last Update Feb 2024 9
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e B STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form G-1145

STEP 1 - Download fillable PDF Form G-1145 here:
http://www.uscis.gov/files/form/g-1145.pdf

Use this form to request an

STEP 2 - Complete form providing your name, email address and phone email/text notification from USCIS
when your application is accepted by

number "
the lockbox facility
his notification does not replace the
paper I-797C receipt you will receive
Complete this form and clip it on top of the first page of vour immigration form(s).
Applicant/Petitioner Full Last Name Applicant/Petitioner Full First Name Applicant/Petitioner Full Middle Name
S e You must have the paper receipt in
Email Address Mobile Phone Number (Text Message) order to travel
johnsmith.rntgersigmail . com 0115550101

Last Update July 2021 17
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RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form |-765

STEP 1 - Read official instructions for
completing Form I-765:
https://www.uscis.gov/i-765

STEP 2 - Download fillable PDF Form |-
765 here: https://www.uscis.gov/i-765.
Answers should be typed. When unable
to type, please write answers very neatly
with a black pen

Do not fill out the top portion of page 1.
Please leave this blank

Note the instructions printed on page 1,
explaining to write “N/A” or “None” for
guestions that do not apply to you for
the entire 1-765

USCIS
Form I-765

OMB No. 1615-0040
Expires 10/31/2025

Application For Employment Authorization

Department of Homeland Security
U.S. Citizenship and Immigration Services

For

USCIs

Use
Only

Authorization/Extension
Valid From

Fee Stamp Action Block

Authorization/Extens
Valid Through

Alien Registration Number

Remarks

To be completed by an a v
Board of Immigration Appeals (BIA)-
accredited representative (if any).

|:| Select this box if Form G-28 | Atte
15 attached.

Accredited Representative
nline Account Number (if any)

» START HERE - Type or print in black ink.

Last Update March 2023
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e et STEM OPT APPLICATION PROCESS STEP 2

Services Prepare all application materials: Form I-765

“
STEP 3 - Be sure to check off “I am |Part 1. Reason for Applying ‘ Other Names Used
a p p |y| ng fo r: 1.C. Renewa I Of my I am applying for (sclect only one box): Provide all other names you have ever used, including aliases,

maiden name, and nicknames. If you need extra space to

pe rm ission to acce pt em ployment | N Pa rt La. [] Initial permission to accept employment. complete this section, use the space provided in Part 6.
L.b. [T] Replacement of lost, stolen, or damaged employment Additional Information.
authorization document, or correction of my s
i ’ 2.a. Family N
1 employment authorization document NOT DUE to A U;f:;: ianﬁ?jc ‘SMITH ‘
LS. Cittzenship and Immigration Services (USCIS) 2.b. Given Name
¢ITor. (First Name) | ‘
STE P 4 —_ |f yo u h ave u S€d Oth er names on NOTE: Replacement (correction) of an employment 7. Middle Name ‘N.’R ‘
authorization docurmnent due to USCIS error does not
1 require a new Form [-765 and filing fee. Refer to Famite N
Other documentsl elther forma”y or Replacement for Card Error in the What is the 3 (Iej;r;; :I:."aég}lc ‘H.".H. ‘
H H Filing Fee section of the Form I-765 Instructions for .
3b. GivenN
informally, please write them on s SRS Given Name e/ |
questions 2 — 4, as needed. This includes Lie. ] Renewal of my permission to acoept employment. | 3.c. Middle Name [N/A |
{Attach a copy of your previous employment
maiden names or nicknames. If not, write authorization documernt.) da. Family Noe o7 |
f h b (Last Name)
N/A for each box [ . [ b Given Nae
/ Part 2. Information About You Mirs: Nam®) r!l/h ‘
L. idd! N/A
Your Full Legal Name de. MiddiéName |/ |
l.a. Family Name
(Last Name) ‘SMITH ‘
1.b. Given Name
(First Name) ‘JOHN JRMES ‘

Le. Middle Name ‘N,:'A ‘

Fom 7703 Bdtion 103122 I INEEA 31 A Mt SRR e R s Foe Lot 19

Last updated March 2023




o STEM OPT APPLICATION PROCESS STEP 2

Services Prepare all application materials: Form I-765

STEP 5 - Complete the rest of Part 2 of the form, paying attention to these
important reminders: Part 2. Information About You (continued)

o - . . _ Your U.S. Mailing Address
a. Write in a U.S. mailing address in Part 2, question 5.b-e. where you will be Sa. InCare Of Name (if any)

able to receive documents for the next three or four months. This should NOT TANE JONES (if none, write N/A in this box)
be the ISSS office address or department address :

5.b. Sirzet Number 456 FRACTICAL ETREET
and Mame

se [Ean s [IFr | NONE |

This does not necessarily need to be your current address; if it is not your

current address, write the full name of person whose address you are using in 5d. City or Town IN‘II' BRUNSWICK

oy : : . ;
5.a.,danswer No” to question 6, and provide your current address in question se. Swefna [7] 54 ZIP CogefPasod |
7.a-d.

fi.  Is your current meiling address tha game 85 your physical

address?
We do not recommend using to your on-campus address. You may instead [Yes (Mo

choose to purchase a P.O. box. FU];dE; If you am_mrfmd ‘"Nu‘;:: liem Number 6.,
prayide your plysica 8 el If you answered “Yes” to

' uestion 6, please write
If you are unable to type in these boxes, please write neatly in black ink U.S. Physical Adiress 9N/A" for qupestions 74
instead, or try a different browser/after downloading and saving to desktop Ta gnﬁmm NIA 7.c., and 7.d.; write “NONE”

for 7.b. and 7.e.

7.b. [Japt [J5e [Jrir |NOMNE

T4 ClvorTown | M4
7.4, Sate [N [7] 7.e. ztpcode[ NONE

Last updated Sept 2022
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o STEM OPT APPLICATION PROCESS STEP 2

Services Prepare all application materials: Form I-765

13.b. Provide your Social Security nomber (85N} (il knowni.

STEP 5 - Complete the rest of Part 2 of the form, paying attention S S R L rizsasetsl
. N . . h I.'}'Ul.l.'ﬂ-"d i -] (L1115 l'\_l’UIJH 1A [ } i [;
to these importa nt reminders: 8. Alien Registration Number {A-Number) (if anv) [C'!l"uur:tu.'n;.;]ﬁl;un'ﬂw"‘.i:s” to e [:T:Il:brrl!..
»4(987654321| e e
. et iny . 9,  USCIS Online Account Number (if any) NT'E:EIFLU:J"?*T ;':: Lf;"“ Nllhri"l;--{l'ip
b. Enter your 9-digit ‘A’ number for question 8, found on your »[vowe | ity A, il
. . PMumalser 15,
Employment Authorization Document (EAD card) 10, Gender MaleS, 7] Female 5 Comenttor Dt (i i
1 Sdian om 5 (W} mn e HE mequ
o . . 11, Marital Status Socin Sl S Liver i
c. Answer “Yes” to question 12 and attach a copy of your previous Single [ Maried [WRivdced [] Widowed . 1o Pced e b e Numbers
EAD Ca rd 12, Have you previoushyfiled Form I- 7657 hl?ur;:;ﬁ:df::?:rmm“ reguesied in Tiem
X| Y es Nao Father's Name
O
Truwide your Gathor's birth name.
i i i i 13.a. Has the Social Security Adnvinistration (SSA) ever La. Farmihe Mame
d. If you applied gnllne pef?re, W|"|'te your USCIS Online Account offcially isused <ol Sevurity card to you? Feiy ame o/ |
Number. Otherwise, write “NONE Bves [INe Rt T |

NOTE: If you answered “No™ 1o Ttem Number 13.a., Mlother's Kume

ita i ; : skip to Item Number 14, [f you answered “Yes” to Item Provide yoar mathers bith narms:
e. Write in your SSN information Number 13.a,, provide { o i |

Number 13.b. Your Country or Couniries of Citizenship or .
Nationality el LT |
List all eountries where you ape currenthy a citizen of national,
I vou need exira space W complete this iteen, use the space
provaded in Part & Additional Information.
180, Country

[FARELAND |

18.b. Country
|'lU'n | 1

Last updated Sept 2022




RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form |-765

d. Obtain your I-94 number and write in question 21.a.; to view
and print your 1-94 go to: https://i94.cbp.dhs.gov/

e. Write in the airport code, city, and state for question 23

f. If you entered the U.S. on another status other than F-1 and
completed a change of status with USCIS, write your last entered
status type for question 24

f. Enter your current SEVIS ID number in question 26. Your SEVIS
ID is located at the top left corner of your I-20. Use Part 6.
“Additional Information” to provide any previously used SEVIS ID
numbers, if applicable

g. Fill in (c)(3)(C) in question 27 for STEM extension optional
practical training (1t c is lower case, 2" C is upper case)

h. In question 28.a-c., provide your degree level and major (for
example, Bachelor’s English) and the requested information
about your current employer. If it does not fit, abbreviate and
add it as additional information on page 7

NOTE: The E-Verify number is different from the EIN number required on the
form 1-983; e-Verify numbers are generally four to seven digits long

Information About Your Last Arrival in the
United States

21.a. Form -394 Arrival-Departure Record Number (if any)
I-12]I.5Ii?ﬂﬂﬂﬂ|

21.b. Passport Mumber of Your Mast Recently Tssued Passport
7123458 |

21.d. Country That Issved Your Passport or Travel Document
[PAKELAND |

21.e. Travel Document Number (if any)

21.e. Expiraticn Date for Passport or Travel Docoment,
(me/ddyyyy) o1/17/2032 ]

21.  Date of Your Last Arrival Into the United Siates, Om or
About {mm/ddfyyyy) lf”””“z |

23, Place of Your Last Arivdl Into the Wited States

inma, NEWARK, NJ |

24, Immigration Status at ¥our Lasf Arrival (for cxample,
B-2 vigitor, F-1 student, or no siafes)

1?-1 STUDENT |

Information About Your Eligibitity Category

17. < Fligihility Categary, Refler to the Wha May File Form
1-T6Sscetion of the Form 1-763 Instructions. to determine
Wi approprinte eligibility category for this application.
Emder the@ppropriate letter amd numbser for your cligibility
categery below {for examiple, (aj(®), (el 1 THm)).

(e 3hie)h

N fedENC) STEM OFT Eligibility Category, 11 you
enttered the eligibility category (e)(3)(C) in liem Number
27, provide the information requested in Item Numbers
8.4 - 2h.e.

.4 Degroe [MS CHEMICAL ENG

14.b. Employer's Name as Listed in E-Verify
bﬂ.GIEhL COMERNY

e, Emplover's E-Verify Company [dentification Mumber ar a
Walid E-Werify Client Company [dentification Number
123456 ’

5. Your Current Immigration Stans or Category {for example,
B-2 vizitor. F-1 student, paroles, deferred action, or no
stafus or category)

13‘— 1 STUDENT |

26.  Student and Exchange Visitor Information System
(SEVIS) Number (if any)

B N-|00123456789 |

Last updated Sept 2022
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UTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form 1-765

. . Part 3. Applicant's Statement, Contact
l. For questlons 29 and 31.a. write NONE Information, Declaration, Certification, and
Signature

NOTE: Read the Penalties section of the Form [-765

k_ DO NOT CheCk the boxes for ques‘“ons 30 or 31b Instructions before completing this section. You must file Applicant's Signature

Form [-765 while in the United States.

T Applicanl's Signature

. . Applicant's Statement -
STEP 6 - Complete Part 3 of the form, paying attention to I e ™ | ot itk |
these important reminders: appligablasalacthabox. for tam Nomhor.? T, Date of Signature (mmdd yyyy)
1.a. I can read and understand English, and [ have read NOTE TO ALL APPLICANTS: If you do not comaletely fill

and understand every question and instruction on th <

_— . oukghiz application or fail to submit required documents listed
application and my answer to every question.

{0 the Ingtructions, USCLS may deny vour application,

a. Check response 1.a. “l can read and understand 1. [] The intprotor named in Part 4. road to mo avery
H guestion and instruction on this application and my
Englls‘h, and | have regd and upderstqnd every swer 1o cvery question in Bl Ih it Cant T
guestion and instruction on this application and my N/A | tification, and Signature
answer to every questlon ” a language in which [ am fluent, and [ understond
) everything. Provide the following information abowl the interpreter.
2. [] At my request, the preparer named in Pari5., In 's Full Name
. . . [N/A i !
b. Fill out the rest of the contact information on page 4 prepared this appTigiion ToNie bied oy upon La. Interpreter's Family Name (Last Name)
information I proyided or authbrized. |'H.|fl |
. . . . . Applicant' tact I y Lh. Tnterpreter’s Given Name (First Kame)
c. Sign and date in question 7.a.-7b. Signature must be in 3“"""""‘[’_”0;' act ';f‘l"'h \" X P',',:‘m e |
. . A . . . . Applicant's Daytime Telephone Number
black pen ink and fit V\.nt.hm box p_rowded. USCIS will not 23456789 | 2 Toteructers Prninees or Oxganieation Nane (f 1)
accept a s_tamped or _dlgltal name in place of a signature. 4 Applicants Mobile Tolophons Namber (ifany) /a |
For question 7.b., write the date out completely as frone |
mm/dd/yyyy, SUCh as 03/17/2021 5. Applicant's Email Address (il any)

|EH.FLII.-@E!!]!II. . COoM |

6. [ ] Select this box if you are a Salvadoran or Guatemalan

d. You must be located inside of the U.S. to apply for an national eligible for benefits under the ABC

settlement agreement.

EAD card 23
Last updated October 2022




RUTGERS GLOBAL-

International Student and Scholar
Services

STEP 7 - Complete Parts 4 and 5 of the form,
paying attention to these important reminders:

a. If a question does not apply to you in Part 4
and Part 5, type “N/A”. If a question asks for a
numerical response and does not apply to you,

write “NONE”

Last Update October 2022

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form |-765

Part 4. Interpreter’s Contact Information,
Certification, and Signature

Interpreter's Mailing Address
3 Street Number Iﬂm
Al Marme |

3b, [Jape [ st A HNOME

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this

Application, If Other Than the Applicant

Provide the following information a2bawt the preparer,

Freparer's Full Name

L, Preparer's Family Name {Last Neme)

3. Caty ar Town |I|'.l'l |

R e P

wra |
Lhb.  Preparer's Given Name (Firsl Name)

s |

3f Provinee |Jl.|".l | 2. Preparer's Business or Organization Mame {if any}
3g Postal Code Inmu | I""r" |
b, Country Preparer's Mailing Address n N

%A |

3a.  Sirest Number
and Name |"°“ |

4, Isterpreter’s Davtime Telaphone Numbssr . .

|3.'mm | 3. City ar Town |H.-"l |

5. Ioterpreter’s Mobidle Telephone Mumber (if any)
o |

[ Imterpreter's Email Address (if any)
[w/a |

Ingerpreter’s Cersification
I centify, under penalty of perjury, that:

I gt Phienn 18 Eglah ard N/A A
which is the same langnage specified in Part 3., ltem Number
k., asd I bave read to this applicast in the identified lapemge
every gueston and metrucizon on this application and kis or her
angwer tn every question, The applicant infarmed me that he or
abe understands every metracion, question, and angwer o the
application, includimg the Applicant's Declaration and
Certification, and has verified the accurney of every answer

Ingerpreter’s Signaiure
T Ieterpreter's Signahue
NIA |

Th,  Date of Stgnavare {mm/dd'yvyyy)

R T o—

ML Provin  [i/a |

3 Postal Cole  [WORE |

3h. Country
pora |
Preparer's Contact Information

4.  Preparer's Daytime Telephone Number
pore |

8. Preparer's Mobile Telephone Mumber (if any)

6. Preparer's Emnil Address (if any)

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this
Application, If Other Than the Applicant
{continued)

Preparer's Statement

T[] [am ned an attomey of aceredited representative
bat bave prepared this applicaton an behalf of
the applicant and with the applicant’s consend,

T.h, D [ am an altormey or acerediled representative and
my representation of the applicant in this case
[ exsends [ docs mat extend beyond the
preparabion of this spplicalion.
MNOTE: [yl are an altomey af seenediled
representative, you may need to submit a
completed Form G-18, Natics of Entry of
Appesrance a5 Atlomey or Accredsled
Representative, with this application.

Preparer's Certification

By my sigesiure, 1 cernfly, wmder peoalivy of pespary, that |
prepared this application at the request of the applicant. The
applicant then reviewed this completed application and
infiormed me that be or she understands all ol the mfermation
contxined in, and sahmitted with, kis ar her application,
Including the Applicant's Declaration and Certilication, and
that all of this information is camplete, true, and comect. [
completsd this application based caly an information that the
spphicant provided to me or sutharized me to oblain or use.

FPreparer's Signature
Ba Prepanos Signsiuse
[ |

B.b. Date of Signatare {mm/'dd'yyyy)

prn |

24




RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form I-765
STEP 8 - Complete Pa rt 6: |?III‘|6. Additional Information | 5.3, |Pageh.'||ml:=l| 5. |Pan,.-||mbel| LIS |I'.cn' _-.-|||-|L:CI|
a. Add any past approved CPT information e bt o
b. Add any past approved OPT information -“||
. . . 1 :]"Z_';‘:_E“E [ sotn James |
c. You have used a different SEVIS ID in F-1 status in the US L. Mt N i | e s 60 v 6. g Nt
1, A-Number (ifasy) = A hONE | |NONE | J‘JONE |
* For example, if you attended school for a while, left the US R S & o
to take a break from school, and returned with a new [-20, &
you would have a SEVIS ID from your first period of
attendance that is different than your current SEVIS ID).
- - ) 7.5 L\gﬁéﬂh] T.h. rr:rtc:hlll.ghcr| 7.2 ilh:g;;;mhcr
For each of the items listed above, complete one box in Part 6. We G
suggest using the following to complete the Page number, Part bttty ettt -
Number, and Item number, as this information is required specific to '@ VN
Category (c)(3)(C) (per the I-765 instructions). Please see next page N\ X
for a sample LR

Write your name for questions 1.a.-1.b, and your A-Number for ¢ >

question 2 \
Last updated October 2022 O [\ L e G P 7 25
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RUTGERS GLOBAL= STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form 1-765

Page 3, Part 2, Item 27

|Pa.1 6. Additional Information | S.a. PageNum'he||' b, |Part'_\Tumber| S.e. |I£m2Ngmhﬁ
rou need extra space to provide any addif mformation = =
a. CPT: List all previous CPT authorizations imfimwu.?ﬁﬁﬂmm .-
space than what 15 prov L ¥ou may & COpLEs O s page Previous SEVIS I
* Employer’s name, start& end date, PT/FT, degree level ok . Ty o i ot e s b1 ) v
* Attach copies of previous I-20(s) with your previous CPT et e ey ————
authorization(s) La. PemilyName [T Smith |
L. Civen Wome John |
b. OPT: Please list your past OPT approvals Le. Miazeame [ N /A | 6 PogsMumber 6h. PartNusber 6o ltem Nusber
L. ) _ . A-NumberGfay) »A-[1123456789 | [NONE [NONE |  [NONE |
* OPT Authorizations (as a title to the section) Y
3.a. Page Number 3.b. PartMNumber 3. Item Number N.A
» Start date-End date; Degree Level (Bachelor, Master’s, or PhD) L= =] [=]
3.d.
Page 3’ Part Z, Item 26 " CPT Authorization
Apple, 1/5/2019 - 4/5/2019, J
c. Previous SEVIS ID’s: Please list your other SEVIS ID’s you have FT, Master’s

used in the past.

* Previous SEVIS ID’s(as a title to the section) |—NUN|:—|‘"§‘”“““’“ ™ |P;*S‘§E“| f‘;,mo”,\“fg"‘“l
e SEVIS ID: NOO.... Program start date- Program end date; Degree ™ N/A
Level (Bachelor’s, Master’s, or PhD) sa, Pagenmj 4b. |pm.vmw| se. |nmnm.u|
3 2 27

OPT Authorizati

STEP 9 - Remember to include all 7 pages of Form |-765 in your 05/15/2014-05/14/2015 Bachelons
application to USCIS Last updated August 2022




B O STEM OPT APPLICATION PROCESS STEP 2

bervices Prepare all application materials: Two passport style photographs

2 COLOR PHOTOGRAPH SPECIFICATIONS

FRONT

The color photographs must have a white to off-white - 2 inch
background and be printed on thin paper with a glossy finish— 4
do not mount or retouch

1inch to 1 3/8 inch

The photograph must be sized at 2 inches by 2 inches and must

2inch
be in full color with a frontal view of your full face "

The head height in the photograph should measure 1 inch to 1
3/8 inches from top of hair to bottom of chin

b11fﬂinchtﬂ13fﬂinm

Photographs must be taken recently

Eye height in the photograph should be between 1 1/8 inchto 1

: BACK (within 6 months of the application
3/8 inches from top of eyes to bottom of photo date) and not been used before on
another application (i.e. your visa or
Your head must be bare unless you are wearing headwear as passport)
required by a religious denomination of which you are a

member John Smith Using a pencil or felt pen, lightly print
A-Number: 123-456-789 your name and Alien (A) Number on
Resources: the back of the photo

Dept of State Photo Requirements
https://travel.state.gov/content/travel/en/us-visas/visa-
information-resources/photos.html Last updated July 2021
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https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html
https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html

o STEM OPT APPLICATION PROCESS STEP 2

vervices Prepare all application materials: Copies of other immigration documents

Include the following in your packet: | I

8
e

1) Image of your most recent passport. You
only need to show 1 page showing your
biographical information and picture of
yourself. The bottom numbers (Machine
Readable Zone) must be visible

2) Image of your F-1 visa. If you do not have
a F-1 visa, include a copy of your I-797 F-1
approval notice. Canadian and Bermudian
students will not have F-1 visas

i
.
2l e
A Yy J
* =10, e
- Pk

i
-

IFM' . .}"
y ..:-': i T s
-l!i- i 2 aﬂé
W il W ¢ e e P el LROE T Pt P L s, e ]
AT
IAUSADDOODOOBT21 DOD0DB12<<
200101 2M110510BETHECLCCLELL<Lh

EPECIMEN<<TESTAVOID<<<<LLLL<<s

3) ALL previous EAD cards, front and back. If
you ever worked on OPT (pre or post), H-4
EAD, and/or J-1 Academic Training at any
degree level

|

Last Update July 2021 28


https://egov.ice.gov/sevishelp/programsponsoruser/machine-readable_zone.htm
https://egov.ice.gov/sevishelp/programsponsoruser/machine-readable_zone.htm

e et STEM OPT APPLICATION PROCESS STEP 2

vervices Prepare all application materials: Copies of other immigration documents

Include the following in your application
packet:

L. 5 Cuqt[”ﬂb and Border Protection :. | Departure Namaer
a's Borders = i il

8 seciring 4 81310bb3b 11

INE He 18510111 I

4) 1-94 number. To view and print your digital POCTTTI
. Get T-94 Humbsr 1-94 FAQ _of Eepamentof L) L1
1-94 go to: https://i94.cbp.dhs.gov/ Adnission (154) Number Resev b o
admission (i-82) Record Number: [ [ NFim__ |

Adenit Urtil Date (MM/DDNYYYY): DI8

If you have a paper 1-94, you must obtain a

Details provided on &dmission {1-84) form:

clear image of it and upload to the Famiy — »
application — ooty NN smamenme
Passpon Humiber: _ A\ N {1
Pogspon COumiry of lasuance loly

Miana of Ewiry (MMMDYYY):  ON501°20103

NOTE - if you changed your status to F-1 i) 5

W pamcvm fiped 25, 2073 DHS bagan aumraling e admission prcass. An Ak e luky sdmbed or paroed oo the U5, 15 1 engar
raguired iz be in possassion of A preprimied Form L34 & record of edmission priched from the CEF wabsie consthutes. a lawful rezord of

while inside the United States (through a g vty

USCIS 1-539 form), then your I-94 will be o R s DR
located on the bottom of your I-797 F-1

approval notice

Make sure the images are clear and
readable Last Update July 2021 29
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rGERS GLosAL STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

servees Prepare all application materials: Unofficial Full Transcript
0 Visit my.rutgers.edu and click “Get My Grades
Grades” under the Academics tab. Fall 2020

SCHOOL OF MANAGEMENT & LABOR RELATIONS (GRAD)
Major(s): HUMAN RESOURCE MANAGEMENT

NOTE - you must upload a recent .
Course Title School Dept CourseSect Credits Grade

transcript that notates your earned Mng Rewards Systems 38 533 635 02 3
diploma' Mng Global Workforce 38 533 BB 02 3

Degree Credits Term Avg Cum Avg

@) Use your NetiD to log in and receive . .
your unofficial transcript.

The Grades channel provides official term grades.

9 Print you ru nofﬁcial tra nscript To view your official term grades, please enter the following
Semester: |Fa|| V|
4-digit Year: 2020 |
@ RBHS students can get their
tra nSCrlptS at myrUtge rsedu under Your Full Transcript is also online.

the banner “self-service” tab

Last updated Feb 2023 30
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

Services

Prepare all application materials: STEM Diploma

Take a picture/scan of your diploma to
submit via the RGlobal portal in Step 3
My recommendation of the faculty of the
Graduate School-New Brunswick
ke Bt ot e Make'a cc?py of your STEM diploma to
- submit with your application to USCIS
the degree of
N You may wish to upload both a copy
Master of Srience of your paper diploma AND the
official digital copy offered by the
with all the rights, responsibilities, privileges, and immunities appertaining theceunto, Registrar
Bt D st the sealnf the unfuecsityon the
i bay of ¥ .t b and sixteen.
eighteenth day of Manuary, two thousand and sixteen \ Note the date your degree was
S awarded is written out on the
e r diploma itself
Jo T Eor : 5 4 P
Bean resthent
Last updated May 2024 31



https://scarlethub.rutgers.edu/registrar/graduation-and-diploma-information/electronic-diplomas/
https://scarlethub.rutgers.edu/registrar/graduation-and-diploma-information/electronic-diplomas/

RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar
Services

Prepare all application materials: CPT authorizations

EMPLOYMENT AUTHORIZATIONS

STATUS START DATE END DATE

APPROVED 07 SEFTEMBER 2018 20 DECEMBER 2018

FULL/FART-TIME
FART TIME

TYPE
cCPT

EMPLOYER INFORMATION

HORIZATION DATES

SEFTEMBER ZUlE

TYPE
CPL

EMPLOYER NAME

07
END DATE

CITY & STATE

START DATE

2018 20 DECEMBER 2018

07 SEFPTEMBER

Last updated July 2021

If you received CPT authorization
at any degree level, you should
include copies of pages 1 & 2 of
the (previous) 1-20s on which CPT
authorization was shown

Add these copies to your
application before mailing to
USCIS

32



RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 3

Services

Submitting STEM OPT I-20 Request

STEP 1 - Login to the RGlobal portal with your NetID and password, you will find the STEM OPT Extension e-form request
under ‘F-1 Practical Training” menu. If you wish, you can have your STEM OPT application materials reviewed using this e-

form. You may also schedule an optional appointment with an ISA here.

STEP 2 - Complete the necessary fields in the e-form and upload the following documents to request a new 1-20 with STEM

OPT recommendation via the RGlobal Portal:
a. completed 1-983
b. copy of your diploma

** Documents will not be accepted by email.
All requests must be submitted via RGlobal portal.

RBHS Newark students: for next steps, please contact
973-972-6138 or isss-rbhs@global.rutgers.edu

Last updated July 2021

It can take up to 7 business days to
process a new I-20 which notes the
STEM OPT recommendation on page 2
of the document

Missing or incomplete documents can
delay your receipt of your new [-20.
Please make sure you’ve prepared all
required documents listed on this slide
before submitting request for new I-20
via the RGlobal portal

33


https://sunapsis.rutgers.edu/istart/controllers/start/start.cfm
https://global.rutgers.edu/international-scholars-students/advising-services

RUTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 4

International Student and Scholar

Services Receiving your OPT recommended I-20

STEP 1 - Look for an email confirming that your new 1-20 with STEM OPT recommendation is ready. The I-20 will be
attached to the email

STEP 2 - Review the STEM OPT I-20 and make sure all information on it is accurate. You will be given 24 months of STEM
OPT. Print and sign this I-20 with a pen and make a copy to mail with the STEM OPT application. Keep the original I-20

STEP 3 — Carefully read the email for important guidelines and reminders

Department of [lomeland Security [-20, Certificate of Eligibality for Monimmigprant Student Status
LIS, Immigration and Customs Enforcement Ok M. | ASAHIAE
—
sevis o: [N s-1) same: [N
FRMIFLIYYMENT AITHIVRIZATIONS ,
TVPE EWLLPART.- TIME  STATUS ST ART MATE FNTE IEATE
STEM OPT FOULL TINE REJCESTED 15 October 2021 14 OCTOBER 2023
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FUTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 5

International Student and Scholar

Services Mail your completed application to USCIS

STEP 1 — Review your application materials for correctness and completeness. Make a photocopy/take pictures of your
entire application to keep for your own records. We suggest paperclipping your documents together instead of using any
staples. Review USCIS’s optional application checklist here: https://www.uscis.gov/forms/optional-checklist-for-form-i-
765-c3b-filings

STEP 2 - Select a carrier and request a tracking number so you know the application was received. Do NOT throw away
your tracking information after delivery. USICS does not receipt packages on weekends. Please be sure your package
arrives on a weekday BEFORE your post-completion OPT period ends

F

STEP 3 — After mailing you should receive the official receipt notice at your mailing address. If you do not get your
receipt, please view this USCIS webpage: https://egov.uscis.gov/e-request/displayNDNForm.do
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https://www.uscis.gov/forms/optional-checklist-for-form-i-765-c3b-filings
https://www.uscis.gov/forms/optional-checklist-for-form-i-765-c3b-filings
https://www.uscis.gov/i-765-addresses
https://egov.uscis.gov/e-request/displayNDNForm.do

UTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 5

International Student and Scholar
Mail your completed application to USCIS

Services

Please note that USCIS announced the ability to apply for OPT online

You can EITHER mail your application to USCIS OR apply online

Do NOT submit an application both ways! You can only submit your OPT
application through 1 method

Please decide if you will mail your application, OR if you will submit it online
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https://www.uscis.gov/news/news-releases/f-1-students-seeking-optional-practical-training-can-now-file-form-i-765-online

RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS

Track your USCIS deliveries

You can track the status of your application through the Case Status Tracker: https://egov.uscis.gov/casestatus/mycasestatus.do

Closely review the “How to Track Delivery of Employment Authorization Document (EAD)” page from USCIS for important delivery information:
https://www.uscis.gov/forms/filing-guidance/how-to-track-delivery-of-your-green-card-employment-authorization-document-ead-and-travel-document

The United States Postal Service (USPS) offers a free service to help you digitally track your daily mail called Informed Delivery. This may be helpful in tracking

your receipt notices and EAD card.

You can sign up for this service on their website here: https://tem-informeddelivery.usps.com/box/pages/intro/start.action

1 Secure Access

—— 1 1 1 »
Intaract with your incoming mail
and packages on the secure,

online deshboard.

Delivery Instructions

Leave delivery instructions if you
won't b2 home to accepi a

package.

Preview Incoming Mail

View grayscals imagas of the
exterion, address side of letier-
sizec mailpiaces schedulad to
Arrive soon.”

ﬁ
Eﬂa' Schedule Redelivery

Missed a delivery?
Schedule & packages to ba
redeliverad.

Last Update July 2021

EE\ Track Packages
Check the delivery status of

packages and when they're
zchaduled to arrive.

Q Manage Notifications
Set up email and/or text
notificetions to treck the delivery
status of your packageis)
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https://egov.uscis.gov/casestatus/mycasestatus.do
https://www.uscis.gov/forms/filing-guidance/how-to-track-delivery-of-your-green-card-employment-authorization-document-ead-and-travel-document
https://tem-informeddelivery.usps.com/box/pages/intro/start.action

RUTGERS GLOBAL— STEM OPT APPLICATION PROCESS

International Student and Scholar

Services Rejections, Denials, and RFEs

REJECTED, DENIED, OR RFE APPLICATIONS

If your application is rejected or denied by USCIS for any reason, or if you receive a Request for Evidence (RFE), please
contact our office BEFORE you submit your RFE reply/new application, if time allows. You may need an updated [-20

from our staff.

Please let us know if you wish to have a second review of your application materials.

IF YOU DO NOT GRADUATE AS EXPECTED

This will impact your OPT application! Please contact our office right away if you have already applied for OPT but then
find out you did not meet the degree completion deadline as originally planned. You may be directed to withdraw your

application. Our advisers will help you review your options.
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RUTGERS GLOBAL— STEM OPT APPLICATION PROCESS

International Student and Scholar

Services Contact Us
Email us:

Join our A or make an appointment:
New Brunswick - isss-students@global.rutgers.edu QQ PP

*https://global.rutgers.edu/advising
RBHS - isss-rbhs@global.rutgers.edu

Call us:
* New Brunswick — 848-932-7015 Join us for an OPT Chat Session:
* RBHS-973-972-6138 *https://global.rutgers.edu/opt
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