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o STEM OPT APPLICATION PROCESS

Services .
Notice

Please note that this tutorial provides guided recommendations. All images used are samples. Information contained
within should not be considered legal advice. Please remember that it is ultimately your responsibility to ensure the
application materials you submit to USCIS are completed correctly.

This tutorial may change over time; please do not download this document, and instead access it newly each time at
our website here with a cleared cache: global.rutgers.edu/OPT-Extensions
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RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS

International Student and Scholar
Services

Overview

STEP 1 — Review and understand the STEM requirements and expectations on the USCIS website and our STEM OPT page

STEP 2 - Prepare all application materials (using this step-by-step tutorial)

STEP 3 - Submit STEM OPT Extension e-form request via RGlobal Portal to request your new I-20 with STEM OPT
recommendation

Note — you can request an optional review of your application materials using this e-form, as well
STEP 4 - Receive your new |-20 with STEM OPT recommendation (you will receive an email saying it’s ready)

STEP 5 - Mail your completed application (including a copy of the new I-20 you just received) to United States Citizenship
and Immigration Services (USCIS)
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RUTGERS GLOBAL= STEM OPT APPLICATION PROCESS

International Student and Scholar

Services Important Reminders

BEFORE YOU APPLY, PLEASE REMEMBER THE FOLLOWING:

* Pick ONE method to apply for STEM OPT. Either apply online OR through mail - DO NOT apply both ways

* You MUST use the most updated |-765 form, which you can find at https://www.uscis.gov/i-765. Be sure the barcode appears on the bottom of each page
after printing

* Your STEM OPT application should NOT be mailed to the USCIS more than 90 days prior to the end date on post-completion OPT EAD card

* Your STEM OPT application MUST reach the USCIS within 60 days of the date your new I-20 with STEM OPT recommendation was issued and before the
expiration of your current post-completion OPT EAD. DO NOT WAIT UNTIL THE LAST MINUTE TO MAIL YOUR COMPLETE APPLICATION!

* If approved, the Employment Authorization Document (EAD) card will be sent directly to you at the address you provided on the Form I-765 or AR-11. USPS
will not forward the EAD to another address once shipped. Once you receive the EAD card, you are authorized to work on OPT between the start and end
dates listed on the card

* Understand the fees for the I-765 filing and premium processing, if needed
* You must be inside the U.S. to apply for STEM OPT

* Aslong as you file timely (i.e. prior to the expiration of the current EAD card) for a STEM OPT Extension, you may continue employment while the
application is pending (up to 180 days) until a final decision from USCIS is made

*  You MUST have proof that you completed all of your degree requirements BEFORE your STEM OPT period begins. You will need to provide this proof within

your STEM OPT application
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o STEM OPT APPLICATION PROCESS STEP 1

services Review and understand the STEM requirements

Some F-1 students may be eligible for an extension of their initial 12 months of OPT if they have received a degree in an
eligible STEM field or have a pending or approved H-1B application. If you are unsure if your degree is STEM-eligible, please
contact an ISA.

There are different reporting requirements for STEM OPT, and the job experience must meet specific criteria.

It is critical that you understand the eligibility requirements for STEM by reviewing our website and the information
provided by DHS.

Rutgers STEM OPT page

STEM Extension Reporting Requirements and Important Reminders

Study in the States, STEM OPT

USCIS, Optional Practical Training for STEM Students (STEM OPT) - includes information on staffing agencies
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

Services . . .
Prepare all application materials

For the STEM OPT
recommendation on I-
20, submit an e-form
request along with

Form 1-983 (completed together with your employer) — this is NOT mailed to USCIS

A

. Check, money order, or G-1450 (recommend to type)
. Form G-1145 (recommend to type

form 1-983 and a © > (reco € ype)
photocopy of your
diploma via RGlobal
portal in Step 2

. Form |-765 (recommend to type)

. Copy of your passport picture page

. Copy of your most recent F-1 visa
For the STEM OPT
application. Include 2-

1

2

3

4

5. Two passport-style color photographs of you taken recently and not used before

6

7

8. Copy of your electronic Form [-94 OR photocopy of your paper Form [-94 (front & back)
9

13 in your complete
application to USCIS.

. Photocopy of all previous EAD card(s) (front and back)

10. Unofficial full transcript that bears your name and shows your degree award date

11. Photocopy of your STEM diploma

NI Iy Iy Iy Iy I I I I Iy

12. Evidence of previous CPT & OPT authorizations, if applicable (i.e. copies of previous I-20s with
CPT authorization on pg. 2)
—Q 13. *Copy of your NEW [-20 with STEM OPT Recommendation

* You will receive (13) new I-20 with STEM OPT recommendation after submitting the e-form request along with formé-983 and a
Last updated Feb 2024 copy of your diploma via RGlobal portal.




RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

Services . . .
Special Note about Premium Processing

You may choose to apply for Premium Processing of your
application for an additional fee. If you wish to do this, please
follow the additional steps outlined by USCIS on their website

here: https://www.uscis.gov/forms/all-forms/how-do-i-request-
premiumprocessing
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e oot STEM OPT APPLICATION PROCESS STEP 2

services Prepare all application materials: Form [-983

T
SPECIAL NOTE ABOUT DEGREE COMPLETION

USCIS expects you to be able to show your current diploma in your STEM OPT application.

It is our interpretation that students must finish their most recent degree to be eligible to apply for the STEM
extension. This is true even for students applying based on a previously degree at another level.

If you applied for OPT based on coursework completion, you are expected to complete all of your degree
requirements (defense, revisions, paperwork, etc) prior to your OPT expiring. This is especially important for
students eligible for STEM OPT, as USCIS expects you to be able to show your current diploma in your STEM OPT

applications.

Failing to finish all degree requirements prior to the end of your OPT authorized employment period could result in
your losing the STEM opportunity.

Please make an appointment with an adviser if you have any questions about this option.
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

STEP 1 - Download fillable PDF Form 1-983 here: | SEARTENT O HOVELG SECURTY ST
https://studyinthestates.dhs.gov/stem-opt-hub/additional-resources/form-i- TRAINING PLAN FOR BTEM GPT STUENTS

Sdence, Technalogy. Engineering & Mathematics (STEM) Optional Practical Training (OFT}

983-overview

BECTION 1: STUDENT INFORMATION (Completad by Studant)
ST Mkl | ST M Primary Mama, Given hamst bt Email Ainiss

Mame of Echool Recomma nding Hame of School Whem STEM EEWE Schod Cede of School Recemmanding STEM OFT (inchuding 3-
STEM OFT. Diagrea Was Eamed it saaTon:

STEP 2 - For detailed instructions regarding how each field should be

completed, please review the ICE form instructions and the Study in the States T B R i
Form I-983 Overview. b i Coctston ittt o 7

Laval Type of Cuaifying Degres:

. . . . Based on mtmun:ha Yos [ e

STEP 3 - Note who is responsible for completing each section of the Form [-983; | [
* Sections 1 and 2: Completed by Student TR\ B me——
* Sections 3 and 4: Completed by Employer ooy s o i
* Section 5: Completed by Student and Employer O it ey 52t U i3
e Section 6: Completed by Employer 4::::;:‘;1":;’; s e T e i o
IMPORTANT - an F-1 student with OPT or a STEM OPT extension (who is S—
undergoing training in their own right) is never considered qualified to train | |~ — oo
another F-1 student with a STEM OPT extension.
Leave the Evaluation of Student Progress and Final Evaluation of Student
Progress on page 5 blank at this time
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RUTGERS GLOBAL-

International Student and Scholar
Services

STEP 4 - Complete the Form 1-983, paying
attention to these important reminders:

a. SEVIS School Code of School Recommending
STEM OPT:
Undergraduate: NEW214F00147002
Graduate: NEW214F00147000
RBHS-Piscataway: NEW214F00884001
RBHS-Newark: NEW214F00884000
RBHS-Scotch Plains: NEW214F00884003

b. Your Designated School Official (DSO) is your

International Student Adviser (ISA). Please add all
contact information below into this box (you may
need to handwrite if it does not fit with typing):

Your ISA’s name

848-932-7015
isss-students@global.rutgers.edu

180 College Ave, New Brunswick NJ 08901

To confirm who is your ISA, review the
“International Student Services Liaison List” on
our website.

STEM

OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form 1-983

OMB APPROVAL NO. 1653-0054

DEPARTMENT OF HOMELAND SECURITY EXPIRATION DATE: 5/31/2025

U.S. Immigration and Customs Enforcement

TRAINING PLAN FOR STEM OPT STUDENTS
Science, Technolagy, Engineering & Mathematics (STEM) Optional Practical Training (OPT)

SECTION 1: STUDENT INFORMATION (Completed by Student)

Student Email Address:
EMAIL@EMAIL.COM

Student Name (Surname/Primary Name, Given Name):
SMITH, JCHN

Name of School Recommending Name of School Where STEM SEVIS School Code of School Recommending STEM OPT (including 3-
STEM OPT: Degree Was Earned: digit suffix):
RUTGERS UNIVERSITY RUTGERS UNIVERSITY NEW214F00147002

P

Designated School Official (DSO) Name and Contact Information Student SEVIS ID No. STEM OPT Requested Period (mm-dd-yyyy):
From: 06/15/2020

ISER NAME] 848-932-7015 == -1
! To: 06/14/2022

S5-STUDENTS@GLOBAL.RUTGERS .EDU

NOO. .«

Qualifying Major and Classification of Instructional Programs (CIP) Code: CHEMISTEY 40.0501

Level/Type of Qualifying Degree: MASTER 'S

Date Awarded (mm-dd-yyyy): 05/17/201%

No
Employment Authorization Number: 123-456-78%

Based on Prior Degree? |:| Yes

SECTION 2: STUDENT CERTIFICATION
| declare and affirm under penalty of perjury that the statements and information made herein are true and correct to the best of my knowledge,
information and belief. | understand that the law provides severe penalties for knowingly and willfully falsifying or concealing a material fact, or using
any false document in the submission of this form.

| certify that:

1. | have reviewed understand and will adhere to this Training Plan for STEM OPT Students (“Plan”);

2. | 'will notify the DSO at the earliest available opportunity iIf | believe that my employer is not providing me with appropriate training as
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RUTGERS GLOBAL-

International Student and Scholar STEIVI OPT APPLICAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

(CONTINUED)

c. The STEM OPT Requested Pgrlod begins the day after your DEPARTMENT OF HOMELAND SECURITY OMB APPROVAL NO. 1653-0054
current EAD card ends and continues up to 24 months later, one U.S. Immigration and Customs Enforcement

day before. TRAINING PLAN FOR STEM OPT STUDENTS

Science, Technology, Engineering & Mathematics (STEM) Optional Practical Training (OPT)

d. Classification of Instructional Program (CIP) code is found on
page 1 your I-20, next to your major/program of study. Write it

SECTION 1: STUDENT INFORMATION (Completed by Student)

Student Name (Surname/Primary Name, Given Name): Student Email Address:
exactly as it appears on the 1-20. SMITH, JOHN EMAILGEMATL.COM
Name of School Recommending Name of School Where STEM SEWVIS School Code of School Recommending STEM OFT (including 3-
STEM OPT: Degree Was Earned: digit suffix):
e. The date your degree was awarded is physically written out on
RUTGERS UNIVERSITY RUTGERS UNIVERSITY NEW214F00147002

your di p|0ma . See slide 31 for more information. Designated School Official (DS0) Name and Contact Information Student SEVIS ID No.. | STEM OPT Requested Period (mm-dd-yyyy):
From: 06/15/2020

ADVISER NAME] 848-932-7015 oo sen s
[ 1 To: 06/14/2022

f. “Based on Prior Degree” is asking whether you are applying for B e N B i B e E SR L
thIS 24 Month EXtenS|On based on a DFEVIOUSW earned STEM Qualifying Major and Classification of Instructional Programs (CIP) Code: CHEMISTEY 40.0501
degree. If you are applying for this 24 Month Extension based on
your most recent Rutgers degree, check “No”. If you write “Yes”,
please alert your ISA.

Level/Type of Qualifying Degree: MASTER 'S

Date Awarded (mm-dd-yyyy): 05/17 /2019
Based on Prior Degree? | | Yes No

Employment Authorization Number: 123-456-789

. i i i -digi i SECTION 2: STUDENT CERTIFICATION
g. Employment Authorization Number is the 9-digit ‘A’ (Alien)

. . I decl d affi d Ity of perjury that the stat ts and infc i de herei tru d ct to the best of my knowledge,
number/u SCIS # on your Employment AUthorlzatlon Document infzri::laiuannanad ;;:i:;lirrlpdzrrl:tand lE:lnil;g law pr:vide:;lir;reaplnz:l;r;n;rli?]:v:n;yzr:(linvzlr;ulry?aéli;fy;(;":r co?\oe:IingsaomZErizrfa;, gfusing
( E A D car d) any false document in the submission of this form.

| certify that:
h. S|gn the form. |nf0rmatI0n on acceptable S|gnatures |S found 1. I have reviewed understand and will adhere to this Training Plan for STEM OPT Students (“Plan”);
here (CI Ick) . 2. | will notify the DSO at the earliest available opportunity if | believe that my employer is not providing me with appropriate training as
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

(CONTINUED)

Continue with the rest of the form. A few reminders:

SECTION 3: EMPLOYER INFORMATION [Completed by Employer)
i. Start date of employment during the STEM period. This is :::m E— 1
the date the STEM OPT training will begin at the employer. IT T T L T T
IS NOT THE ORIGINAL DATE YOU BEGAN WORKING AT THE E— m“:m |
COMPANY DURING THE POST-OPT PERIOD. In other words, _“"““""“”1 JR S —
thiS should nOt be a aSt date. Start Dase of Employme m-do-yyywk B. Cither Compensation (Type and Estimated Amount or YValee):
P )~ :
If your start date of work at the company will begin after the .

STEM period already started, enter the future date. Example
for this scenario:

STEM period start date: 05/05/2024
Start date at employer during the STEM period: 05/16/2024
Date to write here: 05/16/2024

Last Update May 2024 12



RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPL'CAT'ON PROCESS STEP 2

services Prepare all application materials: Form [-983

(CONTINUED) e e

rormperrrsas karhbad in e Trining Flas o 5 TTROFT Shdems. Misaies acavmmishmee, pre- oAt
curing this review perid Adiess whesher Frere e any miocifications b0 the asjentives. Snd s for pmgscs, or new anees for skl and compeeny
RRopment

[T TP Y T E T Sy P e pe——g T i i

j. Page 3 - note that a fellow F-1 student cannot be your supervisor while on
STEM OPT. See here for more details.

LEAVE BLANK FOR NOW
If working for a staffing firm or 3rd party, review the “STEM OPT Employer
Reqguirements and Responsibilities” page to learn about bona fide employment.

Sigrovie of Sasiant (Sign b skl
P rimrl Kawrss ol Slurienr Timie. fremeckd -

Fegrannrs of Emploaer Dffcial with Signaion Aufhoniny (Sign in inkT

k. Page 5 is meant to be left blank at this time. It is only filled out during the 12 e meS———————— e
month and 24 month evaluation, or when ending work with an employer. o i o e P T Y Sy e st e s
Asnga zi Fanhoran Talan [ (Er-acawygl T ety

‘BECTION &: TRAMING PLAM FOR STEM OFT BTIMMENTE (Caevn it by Studant and Esadogar
Btuclen! Merme (Surisrs Priman: Seme, G el

: LEAVE BLANK FOR NOW
EMPLOYER SITE INFORMATION
Tim Fia Sl Addreas | Sieel, Lty S, O r
Tharss o O Cificiar Tis: S of Suadenl (2 i skl
T E e Ty - P e bt o Sledint Dl i iy
’ St of Erployi Ol with Bignaleny Aulronity (S in nki
ota: for the ety i thiz who alrwady Al an MEMElpre-ecabing raimng phar i phace may A i G Penibed R of Erphpes CFfeaal with Sgratry Aheriy. Dl frmwnvcdps
detaiy based o fhaf ol
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

services Prepare all application materials: check, money order or G-1450

FEE USING A CHECK, G-1450 FORM, OR MONEY ORDER

CHECK
The check must be drawn from a bank or other financial institution located in
the United States and must be payable in U.S. currency

Make the check payable to U.S. Department of Homeland Security. Spell this John Smith 1025
name out; DO NOT use USDHS or DHS or other abbreviations 123 Practical Training Ave

New Brunswick, NJ 08901 vare 09/30/2018
Add your SEVIS ID number, phone number and the phrase “Fee for PACTOTHE U, S. Department of Homeland Security | $ XXX,00
I-765” in the memo area Four hundred Tew and 0o/100 poLLARS B =T

SEVIS IB: Noo.,.,
Include the date and be sure to sign your name with a pen Phone #: 123-456-7890
wrn Fee for 1-765 % L%f%

DO NOT write on the back of the check. If your check is a “starter check” and D0 D D 00 0 i Ol )

does not show any name/address in the top left corner, we instead suggest
using a money order (see next slide)

Last Update Feb 2024 14



RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

Services

Preiare all aiilication materials: checki monei order or G-1450

OR MONEY ORDER

Each money order is different. Follow the instructions provided at the time of purchase
or ask the institution providing the money order to explain how to fill in the necessary
information. Money orders are sold at United States Post Offices and sometimes
drugstores, like Walgreens. They cost a small fee.

The money order must be drawn on a bank or other financial institution located in the EsEant Sants Ananat{Numbic)
United States and must be payable in U.S. currency 5| arep stares P{j{-‘TA[‘ Mﬂvqpy

POSTAL SERVICE

Make the money order payable to U.S. Department of Homeland Security. Spell this
name out; DO NOT use USDHS or DHS or other abbreviations

If a recipient address is needed, write the address where your application will be mailed -
https://www.uscis.gov/i-765-addresses

ml.'.‘ﬂl.T!I" ul.mnmm

' of umn oooooe

If your address is needed, write the mailing address you wrote for #5a-c on page 2 of the
I-765 Amount (Written) Signature

Add your SEVIS ID number, phone number and the phrase “Fee for
[-765” in the memo area

DO NOT write on the back of the money order

Keep the money order receipt for tracking purposes T
Last Update Feb 2024 9
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RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 2

vervices Prepare all application materials: check, money order or G-1450

OR G-1450
If you prefer to pay the filing fee by credit card, follow the instructions to e
complete form G-1450 : https://www.uscis.gov/g-1450 Given Name (st Name) Middle Name (ifany) Family Name (Last Narie)
John Smith
Credit Card Billing Information (Credit Card Holder's Name as it Appears on the Card)
Be sure to write out the full expiration date of your credit card i.e. “04/2029”, G Name (FistName) Middle Name (if aay) o L)
. John Smit
nOt JUSt ”4/29” Credit Card Holder's Billing Address:
Street Number and Name Apt. Ste. Flr. | Number
. . . . . e . 123 Training 2ve N 1] 2G
You MUST sign the G-1450 with black pen ink after printing, not digitally/on oo Toms e
the Computer New Brunswick NJ ;I 08901
Credit Card Holder's Signature and Contact Information:
If your credit card becomes unusable before USCIS can charge it, you may Cresn s otderssivne L0 Tt
. . . .. . Credit Card Holder's Daytime Telephone Number Credit Card Holder's Email Address
experience delays or a rejection. This includes the card being stolen or lost 1234567890 john. ami thezutgers. cdu
Credit Card Information
. . . Credit Card Number Credit Card Type: [X] Visa L.
Please alert your credit card company that you are expecting this charge to be ST R m— — =N :ulhnnzt.:f:.l-].:ﬂ}mcnt Amount
made to your card — USCIS will only try to process the credit card ONCE. You Crodit Card Enpiration Date [] American Express e
must also have enough credit limit space on the card. If it does not work the (mmfyyyy) 08/2020 [ Discover

first time, your application will be rejected

Check that all of your card information is typed correctly (i.e. numbers are in
right order, the dates are correct)

Last Update July 2025 9
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e B STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form G-1145

STEP 1 - Download fillable PDF Form G-1145 here:
http://www.uscis.gov/files/form/g-1145.pdf

Use this form to request an

STEP 2 - Complete form providing your name, email address and phone email/text notification from USCIS
when your application is accepted by

number "
the lockbox facility
his notification does not replace the
paper I-797C receipt you will receive
Complete this form and clip it on top of the first page of vour immigration form(s).
Applicant/Petitioner Full Last Name Applicant/Petitioner Full First Name Applicant/Petitioner Full Middle Name
Ssih R You must have the paper receipt in
Email Address Mobile Phone Number (Text Message) order to travel
johnsmith.rntgersigmail . com 0115550101

Last Update July 2021 17


http://www.uscis.gov/files/form/g-1145.pdf
http://www.uscis.gov/files/form/g-1145.pdf
http://www.uscis.gov/files/form/g-1145.pdf

RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form |-765

STEP 1 - Read official instructions for

completing Form I-765: Application For Employment Authorization . US'Cllgﬁs
. . . Department of Homeland Security .:.M: ;::_1“;] 50040
httpS//WWW USC|S-gOV/|'765 U.S. Citizenship and Immigration Services Expires 10/31/2023
STEP 2 - Download fillable PDF Form |- [J Authorization/Extension Fee Stamp Action Block
765 here: https://www.uscis.gov/i-765.
Answers should be typed. When unable For (L] guitorization Extens
. USCIS
to type, please write answers very neatly Use
W|th d bIaCk pen Only Alien Registration Number
Remarks
Do not fill out the top portion of page 1.
Please leave this blank To be completed by an a Vo || Select this box if Form G-28 | Attt Accredited Representative
Board of Immigration Appeals (BIA)- is attached. nline Account Number (if any)
] . L3 i. i- -f -
Note the instructions printed on page 1, accredited representative (if any)

explaining to write “N/A” or “None” for » START HERE - Type or print in black ink.
guestions that do not apply to you for
the entire 1-765

Last Update March 2023 18
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e et STEM OPT APPLICATION PROCESS STEP 2

Services Prepare all application materials: Form I-765

«u
STEP 3 - Be sure to check off “I am ‘Part 1. Reason for Applying ‘ Other Names Used
a p p |y| ng fo r: 1.C. Renewa I Of my I am applying for (sclect only one box): Provide all other names you have ever used, including aliases,

maiden name, and nicknames. If you need extra space to

pe rm ission to acce pt em ployment | N Pa rt La. [] Initial permission to accept employment. complete this section, use the space provided in Part 6.
I.b. 7] Replacement of lost, stolen, or damaged employment Additional Information.
authorization document, or correction of my TR
i b 2.a. Family N
1 employment authorization document NOT DUE to A (f::: -']'\'.ﬂ"i?}c |SMI'I'H ‘
U.S. Citizenship and Immigration Services (USCIS) 2.b. Given Name ‘
CITOr. (First Name) |~
STE P 4 —_ |f yo u h ave u S€d Oth er names on NOTE: Replacement (correction) of an employment 7. Middle Name |N,0'A ‘
authorization document due to USCIS error does nol
1 require a new Form [-765 and filing fee. Refer to Familv N
Other documentsl elther forma”y or Replacement for Card Error in the What is the 3. (Izj;r;; :I:."aug:-}lc |H'.0'.H ‘
H H Filing Fee section of the Form I-765 Instructions for .
3.b. Given N
informally, please write them on [ e e Given Nam e/ |
questions 2 — 4, as needed. This includes Le. [ Renewal of my permission (o acoept employment. | 3.e. Middle Name [N/A |
{Attach a copy of your previous employment
maiden names or nicknames. If not, write autherization document.) sa.Fomily Ntfe [ |
f h b (Last Name)
N/A for each box { . | b GivenNome
/ Part 2. Information About You {irst Name), |!|/h ‘
.C. icdl N/A
Your Full Legal Name de. MiddieName |/ |
l.a. Family Name
(Last Name) SMITH ‘
1.b. Given Name
(First Name) ‘JOHN JRMES ‘

Le. Middle Name ‘m’a ‘

Form 763 Editon 1031122 I INEEA31 L R Mt SRR R s Poge Lot 19

Last updated March 2023



o STEM OPT APPLICATION PROCESS STEP 2

Services Prepare all application materials: Form I-765

STEP 5 - Complete the rest of Part 2 of the form, paying attention to these
important reminders: Part 2. Information About You (continued)

o - . . _ Your U.S. Mailing Address
a. Write in a U.S. mailing address in Part 2, question 5.b-e. where you will be Sa. In Carc Of Name fif any)

able to receive documents for the next three or four months. This should NOT TKNE JOKES (if none, write N/A in this box)
be the ISSS office address or department address :

5.b. Street Number 456 FRACTICAL STREET
and Mame

se [East 5w [IFr | NONE |

This does not necessarily need to be your current address; if it is not your

current address, write the full name of person whose address you are using in 5d. City or Town Iﬂ‘lll' BRUNSWICK

“ ” H . . .
5.a.,danswer No” to question 6, and provide your current address in question se. Sm 5. ZIP CogéfoRgol |
7.a-d.

fi.  Is your current meiling address tha game 85 your physical

address?
We do not recommend using to your on-campus address. You may instead [Yes [dNo

choose to purchase a P.O. box. FU];dE; If you an._wfmd ‘"Nu‘;}:- liem Number 6.,
prayide your ghysica s et If you answered “Yes” to

' uestion 6, please write
If you are unable to type in these boxes, please write neatly in black ink U.S. Physical Adiress 9N/A" for qupestions 74
instead, or try a different browser/after downloading and saving to desktop Ta. gnﬁmm NIA 7.c., and 7.d.; write “NONE”

for 7.b. and 7.e.

7.b. [Japt [J5e [Jrir |NONE

T4 CivorTown | MN/A
7.4, State [N [=] 7.6zt code| NONE

Last updated Sept 2022
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o STEM OPT APPLICATION PROCESS STEP 2

Services Prepare all application materials: Form I-765

13.b. Provide your Social Security nomber (85N (il knoown].

STEP 5 - Complete the rest of Part 2 of the form, paying attention i Lt T et
. N . . 3 WL R -} LEsUe ¥ol d ClAl g L L

to these important reminders: 8. Alien Registration Number {A-Number) (if anv) Earl;n.n::n.tu;nﬁlE-E:i:;n:i:::::::mu..
»4[987654321| —
. et iny . 9,  USCIS Online Account Number (if any) NT'E:EIFLU:J"?*T ;':: Lf;"“ Nllhri"l;-- skip
b. Enter your 9-digit ‘A" number for question 8, found on your »[wowe | gy, il

. . Fumabser 15,
Employment Authorization Document (EAD card) 10, Gender Ml B Fewmale Y o ) V)

indior-mation from this applicalian to ihe 35A as required
fiar the purpese@l assi gning e an S5 and issning me a

11, Marital Status Sarial Bepurity Sapin =
« ” . . ! 4 Cves M

c. Answer “Yes” to question 12 and attach a copy of your previous Single [ | Married [|Rivdiced [ ] Widowed romre: uING Doesd Ve i Hem Numbers
EAD ca rd R &k - 15, movide the information regoested in Tiem

12, Have you previoushydiled Form I- 7057 Wumbers 1.0, - 17h,

Yes DNEI Farher's Mams
Trevidls g fathers hirth nam.
i H i i 13.a. Has the Social Security Administration (SSA) ever 160 Farni b Naros

d. If you applied gnllne pef?re, W|"|'te your USCIS Online Account ey, i b pru——— " Famity Narne |
Number. Otherwise, write “NONE Yes []No Hib G Nome |

NOTE: If you answered “No™ to llem Number 13.a.. Maother's Name

ﬂklp o E'llbl'l‘l h-l.llﬂllcl" l“- [f :':"UU- il.[iﬂ'wtl_'ﬁd u\l:-':sn ta "Em Prowwide yoar mother's hinch name.

e. Write in your SSN information Number 13.8., provide { e s o |
Number 13.b. Your Country or Countries of Citizenship or "
Nationality e Mz |

List all conntrics where you are currenthy a ¢itizen oF national,
I vou meed exra space o complete this itcm, use the space
provaded in Part & Additional Information.

180, Country

|meu |

18.b. Country
|Wn | 1

Last updated Sept 2022




RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form |-765

d. Obtain your I-94 number and write in question 21.a.; to view
and print your 1-94 go to: https://i94.cbp.dhs.gov/

e. Write in the airport code, city, and state for question 23

f. If you entered the U.S. on another status other than F-1 and
completed a change of status with USCIS, write your last entered
status type for question 24

f. Enter your current SEVIS ID number in question 26. Your SEVIS
ID is located at the top left corner of your I-20. Use Part 6.
“Additional Information” to provide any previously used SEVIS ID
numbers, if applicable

g. Fill in (c)(3)(C) in question 27 for STEM extension optional
practical training (1t c is lower case, 2" C is upper case)

h. In question 28.a-c., provide your degree level and major (for
example, Bachelor’s English) and the requested information
about your current employer. If it does not fit, abbreviate and
add it as additional information on page 7

NOTE: The E-Verify number is different from the EIN number required on the
form 1-983; e-Verify numbers are generally four to seven digits long

Information About Your Last Arrival in the
United States

21.a. Form 1-54 Arrival-Departure Record Number (if any)
I-lE]-IEE?!ﬂDDl

21.b. Passport Number of Your Most Recently Tssued Passport
|7123458 |

21, Country That Issved Your Passport or Travel Document
|FAKELAND |

21.e. Travel Document Mumber (if any)

21.e. Expiration Date for Passport or Travel Docoment,
(mevddiyyyy) 01/17/2032 ]

22, Date of Your Last Arrival Into the United 8tates, On or
About {mm/ddiyyyy) lEl"”Tf 3022 |

23, Place of Your Lest Arivll Into the Wadted Shates

ii'.vm, NEWARK, NJ |

24,  Immigration Status ai ¥our Lasf Amrival (for example,
B-2 visitor, F=1 student, or ni stais)

1?-1 STUDENT |

Information About Your Eligibility Category

27. < Fligihility Category, Refer o the Who May File Form
1-TaSseetion of the Form 1-763 Instructions to determine
ﬂzp‘p‘rﬂu‘iulc eligihility category for this apphication.
Emicr thefppropriate lefter and numbser for your cligibility
catagery below { for example, (a) (), (el 1 TH ).

(e h(shie)

26 (ed3)NC) STEM OFT Eligibility Category, 11 you
eitbered the eligibility categosy (e)(3)0C) in 1em Numlber
27., provide the information requested in Item Numbers
28 - 2

.4 Degree [MS CHEMICAL ENG

I18.b. Employer's Name as Listed in E-Verify
ICAL COMERANY

e, Emplover's E-Verify Company Identification Mumber ar a
Walid E-Verify Clieat Company [dentification Number
123456 ’

5. Your Current Inmigration Stams or Category (for example,
B-2 wizitor, F-1 student, paroles, deferred action, or no
staius or category)

13‘— 1 STUDENT |

26.  Student and Exchange Visitor Information System
(SEVIS) Number (if any)

» N-|00123456789 |

Last updated Sept 2022
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UTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form 1-765

. . Part 3. Applicant's Statement, Contact
l. For questlons 29 and 31.a. write NONE Information, Declaration, Certification, and
Signature

NOTE: Read the Penalties section of the Form =765

k_ DO N OT Ch eCk the boxes fo r q u estio ns 30 or 3 1. b . Instruetions before completing this section. You must file Apwlicant's Sgnatiore

Form [-765 while in the United States.

T Applicant's Signature

. . Applicant's Statement -

STEP 6 - Complete Part 3 of the form, paying attention to ey w | ot itk |
these important reminders: appligablasalacthabhox. or tam Namhar.2 7. Date of Signature (mmdd yyyy)
1.a. I can read and understand English, and [ have read NOTE TO ALL APPLICANTS: If you do not comsletely fill

sl ielad e i ol s g ougghiz application or fail to submit required documents listed

application and my answer to every question. \ .
HRAE b Y questic in the [netructions, USCIS may deny vour application,

a. Check response 1.a. “l can read and understand 1. [] The intprotor named in Part 4. road to mo avery
H question and instruction on this application and my
Englls‘h, and | have regd and upderstqnd every Siewet to cvecy qucstion fn PaNA Interpreter’s Contact Information,
guestion and instruction on this application and my N/A | tification, and Signature
answer to every questlon ” a language in which [ am fluent, and [ understoed
) everything. Prowide the following information abowl the interpreier.
2. [] At my request, the preparer named in Parh3., In 's Full Name
. . . [n/A i .
b. Fill out the rest of the contact information on page 4 prepared this appTigion ToNine bied oy upon L Tnterpecter’s Family Name (Last Name)
information 1 proided or authérized. |'|!|.||'i |
. . . . . A i ! 1 I y Lh. Interprcter's Gi Name (First N 1
c. Sign and date in question 7.a.-7b. Signature must be in 3“"""""‘[’_”0;’ act :f‘l"’h \" X P',',:‘m e |
. . A . . . . Applicant's Daytime Telephone Number
black pen ink and fit V\.nt.hm box p_rowded. USCIS will not 23456785 | 2. Interproter's Business or Organization Name (if any)
accept a s_tamped or _dlgltal name in place of a signature. 4 Applicants Mobile Telophons Namber (ifany) /a |
For question 7.b., write the date out completely as frone |
mm/dd/yyyy, SUCh as 03/17/2021 5. Applicant's Email Address (il any)

|EH.FLII.-@E!!]!II. . COM |

6. [ ] Select this box if you are a Salvadoran or Guatemalan

d. You must be located inside of the U.S. to apply for an national eligible for benefits under the ABC

settlement agreement.

EAD card 23
Last updated October 2022




RUTGERS GLOBAL-

International Student and Scholar
Services

STEP 7 - Complete Parts 4 and 5 of the form,
paying attention to these important reminders:

a. If a question does not apply to you in Part 4
and Part 5, type “N/A”. If a question asks for a
numerical response and does not apply to you,

write “NONE”

Last Update October 2022

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Form |-765

Part 4. Interpreter’s Contact Information,
Certification, and Signature

Interpreter's Mailing Address
3a  Street Number Inm
arwl Bame |

3b, [Jape [ S s HNOME

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this

Application, If Other Than the Applicant

Provvide the fallowing information abawt the preparer.

FPreparer's Full Name

la, Preparer's Family Name {Last Neme)

R, Coty ar Town |I|'.l'l |

sa. soe[ T s avcoscfom |

wra |
Lhb.  Preparer's Given Name (Firsl Name)

s |

3 Provinee |Jl.|".l | 2. Preparer's Business or Organization Mame (if any}
3g Postal Code Inmu | I""r" |
b, Country Preparer's Mailing Address n N

%A |

3a. Sirest Number
and Name |’°°“ |

4, Imiterpreter’s Daviime Telephone Numbser . .

|3.'mm | 3. City ar Town |H.-‘.l |

5. Ioterpreter’s Maobdle Telophone NMumber (if any)
o |

[ Imterpreter's Email Address (if any)
[w/a |

Inerpreter’s Certification
I cestify, under penalty of perjury, fhat:

I gt Phienn 18 Eghah ard LLLS |.
which is the same language specified in Part 3., ltem Number
1Lb., asd I bave read to this applicast in the identified bapags
every gueston and metrucizon on this application and kis or her
angwer o every question, The applicant informed me that he or
abe undersiands every metrocison, question, and angwer o the
epplication, incladng the Applicant's Declaration and
Certification, and has verified the accurney of every answer

Tnerpreter’s Signature
T Ieierpreier’s Signanse
NIA |

T, Date of Segnavare (nemedd'yywy)

T T —

M Provie  [i/a |

3g Possl Cole  [HONE |

3h. Country
prra |
Preparer's Contact Information

4.  Preparer's Daytime Telephone Number
por |

8. Preparer's Mobile Telephone Mumber (if any)

6. Preparer's Emnil Address (if any)

Part 5. Contact Information, Declaration, and
Signature of the Person Preparing this
Application, If Other Than the Applicamt

{continued)

FPreparer's Statement

T [ [ am et an atemey or aceredited represenistive
bt bave prepared this applicaton on behalf of
the applicant and with the applicant’s consend,

T.h, |:| [ am an altormey or accredited representative and
my representation of the applicant in this case
[Qexsends [ docs mat exsend beyand the
preparalion of this applicalian.

MNOTE: [yl are an altomey af sserediled
representative, you may need to submit a
compheied Form G-18, Natics of Entry of
Appusrance as Atlomey or Accredited
Representative, with this application.

Preparer's Certification

By sy sipeature, 1 eernly, umder peoalty of pempary, that |
prepared this application at the request of the applicant. The
applicant then reviewed this completed application and
infiormed me thal be or she undierstands all ol the mivomalion
contxined in, and sahmitted with, kis ar her application,
Including the Applicant's Declaration and Certilication, and
that all of this information is camplete, true, and comect. [
campletsd this application based caly an information that the
spphicant provided to me or sutharized me o oblain or use.

FPreparer's Signature
Ba Prepanos Signsiuse
[ |

B.b. Date of Signatare {mm/'dd'yyyy)

prn |

24




RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form I-765
STEP 8 - Complete Pa rt 6: |?III‘|6. Additional Information | 5.3, |Pageh.'||ml:=l| 5. |Pan,.-||mbel| LIS |I'.cn' _-.-|||-|L:CI|
a. Add any past approved CPT information e bt o
b. Add any past approved OPT information -“||
. . . 1 :]"Z_';‘:_E“E [ sotn James |
c. You have used a different SEVIS ID in F-1 status in the US L. Mt N i | e s 60 v . g Nt
1 A-Number (ifasy) = A hONE | |NONE | J‘JONE |
* For example, if you attended school for a while, left the US R S & o
to take a break from school, and returned with a new [-20, &
you would have a SEVIS ID from your first period of
attendance that is different than your current SEVIS ID).
- - ) 7.5 L\gﬁéﬂh] T.h. rr:rtc:hlll.ghcr| 7.2 ilh:g;;;mhcr
For each of the items listed above, complete one box in Part 6. We G
suggest using the following to complete the Page number, Part bttty ettt -
Number, and Item number, as this information is required specific to '@ VN
Category (c)(3)(C) (per the I-765 instructions). Please see next page N\ X
for a sample LR

Write your name for questions 1.a.-1.b, and your A-Number for ¢ >

question 2 \
Last updated October 2022 O [\ L e G P 7 25
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RUTGERS GLOBAL= STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

Services Prepare all application materials: Form 1-765

Page 3, Part 2, Item 27

|Pa.1 6. Additional Information | S.a. PageNum'he||' 2.b. |Part'_\Tum'her| S.e. %m;gmhﬁ
rou need exira space to provide any addif mformation = =
a. CPT: List all previous CPT authorizations i&..fli&_am;;;u.esﬁcebﬁ._?ﬁﬁm s
space than what 15 prov . you may & COpLEs O s page Previous SEVIS ID ===
« Employer’s name, start& end date, PT/FT, degree level ri:tm??;;ﬁ%ﬂj&ﬂm;{f?mﬁﬁ% Noo00001224
* Attach copies of previous I-20(s) with your previous CPT e et o e e
authorization(s) M Cavame |__SMith |
L John |
b. OPT: Please list your past OPT approvals Le. Madeame [ N /A | 6 PagsMumber 6h. PartNumber 6o ltem Number
L . . 3 Adumbe Gra) » A (123456789 | [NONE |  [NONE |  [NONE |
e OPT Authorizations (as a title to the section) N/
3.a. Page Number 3.b. PartlMumber 3. Item Number N.A
» Start date-End date; Degree Level (Bachelor, Master’s, or PhD) g L= =] [=]
Page 3’ Part Z’ Item 26 " CPT Authorization
Apple, 1/5/2019 - 4/5/2019, J
c. Previous SEVIS ID’s: Please list your other SEVIS ID’s you have FT, Master’s

used in the past.

* Previous SEVIS ID’s(as a title to the section) |—NUN|:—|"‘§*N“““’“ ™ |P;*S‘§E“| m“a”,\“fg"‘“l
e SEVIS ID: NOO.... Program start date- Program end date; Degree ™ N/A
Level (Bachelor’s, Master’s, or PhD) sa, PaaeNumber| 4b. |pm.vmw| se. |nmnm.u|
3 2 27

OPT Authorizati

STEP 9 - Remember to include all 7 pages of Form |-765 in your 05/15/2014-05/14/2015 Bachelons
application to USCIS Last updated August 2022




B O STEM OPT APPLICATION PROCESS STEP 2

bervices Prepare all application materials: Two passport style photographs

2 COLOR PHOTOGRAPH SPECIFICATIONS

FRONT

The color photographs must have a white to off-white , 2inch -
background and be printed on thin paper with a glossy finish— 4
do not mount or retouch

1inch to 1 3/8 inch

The photograph must be sized at 2 inches by 2 inches and must

2inch
be in full color with a frontal view of your full face e

The head height in the photograph should measure 1 inch to 1
3/8 inches from top of hair to bottom of chin

P11IBincht013fEinm

Photographs must be taken recently

Eye height in the photograph should be between 1 1/8 inchto 1

: BACK (within 6 months of the application
3/8 inches from top of eyes to bottom of photo date) and not been used before on
another application (i.e. your visa or
Your head must be bare unless you are wearing headwear as passport)
required by a religious denomination of which you are a

member John Smith Using a pencil or felt pen, lightly print
A-Number: 123-456-789 your name and Alien (A) Number on
Resources: the back of the photo

Dept of State Photo Requirements
https://travel.state.gov/content/travel/en/us-visas/visa-
information-resources/photos.html Last updated July 2021

27
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o STEM OPT APPLICATION PROCESS STEP 2

vervices Prepare all application materials: Copies of other immigration documents

Include the following in your packet: | o

sliaii =t

1) Image of your most recent passport. You
only need to show 1 page showing your
biographical information and picture of
yourself. The bottom numbers (Machine
Readable Zone) must be visible

2) Image of your F-1 visa. If you do not have
a F-1 visa, include a copy of your I-797 F-1

= AEIEL

i
%
Aol i
T
” o, -
¢ Pk,

approval notice. Canadian and Bermudian ? J,#,L. : -.
students will not have F-1 visas ATh ' :hm%

W Wi, g # e A s APD i w LBCE it Pap L D )

_.-' o -L__u
IAUSADDODOOBT21 D0000D812<%
2001012M1105108ETHLS <4444y
EPECIMENC<TEST<VOID<<<<<<L<<<L

3) ALL previous EAD cards, front and back. If
you ever worked on OPT (pre or post), H-4
EAD, and/or J-1 Academic Training at any
degree level

A

Last Update July 2021 28
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RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: Copies of other immigration documents

Include the following in your application
packet:

4) 1-94 number. To view and print your digital
1-94 go to: https://i94.cbp.dhs.gov/

If you have a paper 1-94, you must obtain a
clear image of it and upload to the
application

NOTE - if you changed your status to F-1
while inside the United States (through a
USCIS I-539 form), then your 1-94 will be
located on the bottom of your I-797 F-1
approval notice

Make sure the images are clear and
readable

. S CLI"-‘-tter'lb and Border Protection
a's Borders

‘ Securing Am

OHE He 18510111

Fapaalon Duln 11805814
Get T-94 Numbar I-94 FAG y
Admizsion (I-84) Number Retrieval
samission (154) Record numaer: N - —

Admit Urtil Date (MM/DDMYYYY): Di8
Details provided on &dmission {1-84) form:

Family Nams: [ O
First {Gran) Name: Fasdarics
girth vate ancoereen: | [N
Passpont Humiber: _
Pogapod Coumlry ol laguance laly

Niare of Eniry (MDD O05A12013
Clans rrrMmI::lnu." 1

b Eftaciw fHprd 26, 2010 BHT begen armomaling 1@ admission pmcase. An Ak evluly sdmifed or pamied nio the 1.5 s na onpsr

regured iz be in possassion of & preprimied Form 134, & record of edrmission pricked from the CEF wabsie consthutes a lawfu
edmission. See @ IFR § 14040

record of
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https://i94.cbp.dhs.gov/

rGERS GLosAL STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar

seniees Prepare all application materials: Unofficial Full Transcript
0 Visit my.rutgers.edu and click “Get My Grades
Grades” under the Academics tab. Fall 2020

SCHOOL OF MANAGEMENT & LABOR RELATIONS (GRAD)
Major(s): HUMAN RESOURCE MANAGEMENT

NOTE - you must upload a recent .
Course Title School Dept CourseSect Credits Grade

transcript that notates your earned Ming Rewards Systems 38 533 635 02 3
diploma' Mng Global Workforce 38 533 B65 02 3

Degree Credits Term Avg Cum Avg

@) Use your NetiD to log in and receive n .
your unofficial transcript.

The Grades channel provides official term grades.

9 Print you ru nOfﬁCiaI tra nscript To view your official term grades, please enter the following
Semester: |Fa|| V|
4-digit Year: [2020 |
Q RBHS students can get their
tra nSCFIptS at myrUtge rs-edu under Your Full Transcript is also online.

the banner “self-service” tab

Last updated Feb 2023 30



RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS STEP 2

Prepare all application materials: STEM Diploma

M recommendation of the faculty of the

Graduate School-New Brunswick

The Board of Gouernors confers upon

the degree of

Master of Srience

with all the rights, responsibilities, privileges, and immunities appertaining theceunto,
prtBitiiitte D ieidler the sealof the unfusesityon the

eighteenth day of Fanuary, two thousand and sixteen.

reafhent

Take a picture/scan of your diploma to
submit via the RGlobal portal in Step 3

Make a copy of your STEM diploma to
submit with your application to USCIS

You may wish to upload both a copy of
your paper diploma AND the official
digital copy offered by the Registrar

Do NOT upload any

certificates/concentration documents -
only the diploma itself
-7

Note the date your degree was awarded
is written out on the diploma itself

Last updated July 2025 31


https://scarlethub.rutgers.edu/registrar/graduation-and-diploma-information/electronic-diplomas/
https://scarlethub.rutgers.edu/registrar/graduation-and-diploma-information/electronic-diplomas/

RUTGERS GLOBAL- STEM OPT APPLICATION PROCESS STEP 2

International Student and Scholar
Services

Prepare all application materials: CPT authorizations

EMPLOYMENT AUTHORIZATIONS

STATUS START DATE END DATE

APPROVED 07 SEFTEMBER 2018 20 DECEMBER 2018

FULL/FART-TIME
FART TIME

TYPE
cPT

EMPLOYER INFORMATION

HORIZATION DATES

SEFTEMBER ZUlE

TYPE
CPL

EMPLOYER NAME

07
END DATE

CITY & STATE

START DATE

£018 20 DECEMBER 2018

07 SEFPTEMBER

Last updated July 2021

If you received CPT authorization
at any degree level, you should
include copies of pages 1 & 2 of
the (previous) 1-20s on which CPT
authorization was shown

Add these copies to your
application before mailing to
USCIS

32



RUTGERS GLOBAL-

International Student and Scholar STEM OPT APPLICATION PROCESS STEP 3

Services

Submitting STEM OPT I-20 Request

STEP 1 - Login to the RGlobal portal with your NetID and password, you will find the STEM OPT Extension e-form request
under ‘F-1 Practical Training” menu. If you wish, you can have your STEM OPT application materials reviewed using this e-

form. You may also schedule an optional appointment with an ISA here.

STEP 2 - Complete the necessary fields in the e-form and upload the following documents to request a new 1-20 with STEM

OPT recommendation via the RGlobal Portal:
a. completed 1-983
b. copy of your diploma

** Documents will not be accepted by email.
All requests must be submitted via RGlobal portal.

RBHS Newark students: for next steps, please contact
973-972-6138 or isss-rbhs@global.rutgers.edu

Last updated July 2021

It can take up to 7 business days to
process a new I-20 which notes the
STEM OPT recommendation on page 2
of the document

Missing or incomplete documents can
delay your receipt of your new [-20.
Please make sure you’ve prepared all
required documents listed on this slide
before submitting request for new I-20
via the RGlobal portal
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https://sunapsis.rutgers.edu/istart/controllers/start/start.cfm
https://global.rutgers.edu/international-scholars-students/advising-services

RUTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 4

International Student and Scholar

Services Receiving your OPT recommended I-20

STEP 1 - Look for an email confirming that your new 1-20 with STEM OPT recommendation is ready. The I-20 will be
attached to the email

STEP 2 - Review the STEM OPT I-20 and make sure all information on it is accurate. You will be given 24 months of STEM
OPT. Print and sign this I-20 with a pen and make a copy to mail with the STEM OPT application. Keep the original I-20

STEP 3 — Carefully read the email for important guidelines and reminders

Department of [lomeland Secwrity [-20, Certificate of Eligibality for Momimmigrant Student Status
LS, Immigratson and Customs Enforcement ORI | ES30H0RE
————
sevis to: [N e-1) same: [
EMIFLIYMENT AITHIOVRIZATIONS A
TVPE EVLLPART.- TIME  STATUS ST ART MATE FNIE IBATE
STEM OPT FULL TIHE REJCESTED 15 October 2021 14 OCTOBER 2023

Last updated July 2021 34



FUTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 5

International Student and Scholar

Services Mail your completed application to USCIS

STEP 1 — Review your application materials for correctness and completeness. Make a photocopy/take pictures of your
entire application to keep for your own records. We suggest paperclipping your documents together instead of using any
staples. Review USCIS’s optional application checklist here: https://www.uscis.gov/forms/optional-checklist-for-form-i-
765-c3b-filings

STEP 2 - Select a carrier and request a tracking number so you know the application was received. Do NOT throw away
your tracking information after delivery. USICS does not receipt packages on weekends. Please be sure your package
arrives on a weekday BEFORE your post-completion OPT period ends

F

STEP 3 — After mailing you should receive the official receipt notice at your mailing address. If you do not get your
receipt, please view this USCIS webpage: https://egov.uscis.gov/e-request/displayNDNForm.do

Last Update Sept 2022 35
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UTGERS GLOBAL STEM OPT APPLICATION PROCESS STEP 5

International Student and Scholar
Mail your completed application to USCIS

Services

Please note that USCIS announced the ability to apply for OPT online

You can EITHER mail your application to USCIS OR apply online

Do NOT submit an application both ways! You can only submit your OPT
application through 1 method

Please decide if you will mail your application, OR if you will submit it online

Last Update July 2021 36


https://www.uscis.gov/news/news-releases/f-1-students-seeking-optional-practical-training-can-now-file-form-i-765-online

RUTGERS GLOBAL-

International Student and Scholar
Services

STEM OPT APPLICATION PROCESS

Track your USCIS deliveries

You can track the status of your application through the Case Status Tracker: https://egov.uscis.gov/casestatus/mycasestatus.do

Closely review the “How to Track Delivery of Employment Authorization Document (EAD)” page from USCIS for important delivery information:
https://www.uscis.gov/forms/filing-guidance/how-to-track-delivery-of-your-green-card-employment-authorization-document-ead-and-travel-document

The United States Postal Service (USPS) offers a free service to help you digitally track your daily mail called Informed Delivery. This may be helpful in tracking

your receipt notices and EAD card.

You can sign up for this service on their website here: https://tem-informeddelivery.usps.com/box/pages/intro/start.action

=1 Secure Access

—— 1 1 1 »
Intaract with your incoming mail
and packages on the secure,

online deshboard.

Delivery Instructions

Leave delivery instructions if you
won't b2 home to accepi a

package.

Preview Incoming Mail

View grayscals imagas of the
exterion, address side of letier-
sizec mailpiaces schedulad to
Arrive soon.”

ﬁ
Eﬂa' Schedule Redelivery

Missed a delivery?
Schedule & packages to ba
redeliverad.

Last Update July 2021

EE\ Track Packages
Check the delivery status of

packages and when they're
zchaduled to arrive.

Q Manage Notifications
Set up email and/or text
notificetions to treck the delivery
status of your packages)
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RUTGERS GLOBAL— STEM OPT APPLICATION PROCESS

International Student and Scholar

Services Rejections, Denials, and RFEs

REJECTED, DENIED, OR RFE APPLICATIONS

If your application is rejected or denied by USCIS for any reason, or if you receive a Request for Evidence (RFE), please
contact our office BEFORE you submit your RFE reply/new application, if time allows. You may need an updated [-20

from our staff.

Please let us know if you wish to have a second review of your application materials.

IF YOU DO NOT GRADUATE AS EXPECTED

This will impact your OPT application! Please contact our office right away if you have already applied for OPT but then
find out you did not meet the degree completion deadline as originally planned. You may be directed to withdraw your

application. Our advisers will help you review your options.

Last updated September 2023 38



RUTGERS GLOBAL— STEM OPT APPLICATION PROCESS

International Student and Scholar

Services Contact Us
Email us:

Join our A or make an appointment:
New Brunswick - isss-students@global.rutgers.edu QQ PP

*https://global.rutgers.edu/advising
RBHS - isss-rbhs@global.rutgers.edu

Call us:
* New Brunswick — 848-932-7015 Join us for an OPT Chat Session:
* RBHS-973-972-6138 *https://global.rutgers.edu/opt

Last updated September 2023 39
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