
 Rutgers Global–International Student  
and Scholar Services  

Rutgers, The State University of New Jersey 
180 College Avenue 

New Brunswick, NJ 08901-1283 

 

global.rutgers.edu 
info@global.rutgers.edu 

 
p. 848-932-7015 
f. 732-932-7992 

 
 

 

                   Completing the DS-7002 – Training/Internship Placement Plan  
  

TIPS FOR PAGE 1: 
SECTION I: 

• NAME- Please use the 

full name of the intern 

exactly as written on 

his/her passport.  All 

capitals. 

• TYPE OF DEGREE-  

Ex. Bachelors; 

Masters; Ph.D. etc. 

• DATE AWARDED- 

Student’s expected 

graduation date. Must 

be in the future and 

after the end 

date of the student’s 

internship. 

SECTION II: 

• ORGANIZATION 

NAME- should be 

“Rutgers,” 

followed by the 

department 

where the intern will 

train. 

• SITE ADDRESS- Should 

be where the student 

intern will be working. 

• The Employee 
Identification Number 
(EIN) 1-226001086-A1.   
 



 

 
 

  

CONTINUED TIPS  
ON PG 1: 
 
SECTION II: 

• HOURS- minimum hours 

per week should be 32 

hours  

• COMPENSATION- Check 

“YES” if you will pay the 

Student; check “NO” if 

you will not pay. If 

“YES”, provide the 

monthly/hourly rates 

the Student will receive. 

Non-monetary 

compensation such as 

housing, meals, 

transportation. 

• WORKER 

COMPENSATION-

Answer “YES”, to the 

question, Will WC Policy 

cover the 

intern/trainee? 

• NUMBER OF 

EMPLOYEES- 10,100 

• ANNUAL REVENUE- 

$25 million or more 

• SIGNATURE- Scanned 

copies and electronic 

signatures are 

acceptable. 



 

 CONTINUED TIPS  
ON PG 3: 
 
SECTION IV: 

• NAME- Use the full 

name as written on 

his/her passport.  All 

capitals. (LIKE PG 1) 

• PROGRAM SPONSOR- 

“Rutgers,” followed by 

the department where 

the intern will train. 

• PHASE INFORMATION-  

Phase Site Name: List 

name of specific lab or 

academic department  

at Rutgers University 

Training/Internship 

Field: Specific field  

such as engineering, 

computer science, etc. 

Phase Name: describes 

the internship (ex. 

Orientation, HR 

Rotation, or Research 

Project) 

Phase Dates: Internship 

will have multiple 

phases (1 of 2), such  

as observation phase, 

lab work phase, etc. 

In this case, you will 

need to complete a 

separate page 3 for 

the DS-7002 to each 

individual phase. 

Internship Placement Phases:  Short-term internships (less than four months), will require one training phase.  Longer internships will require 
more than one phase and should demonstrate an expansion of knowledge and skills.  Internships lasting between five and eight months should 
have at least two internship phases.  Internships between nine and twelve months should have at least three phases.  These are guidelines and 
exceptions may be considered depending upon the nature of the internship. 
 
No phase should be longer than six months.  Phases should, (1) build upon previous phases where more developed skills and information is 
introduced to the intern or, (2) consist of departmental rotations. All phases should have different tasks, goals, and skills to be imparted. 



 

 CONTINUED TIPS  
ON PG 3: 
 
SECTION IV: 

• DESCRIPTION- 1-2 

sentences specifying 

how the internship will 

be geared towards the 

completion of the 

Student’s academic 

program at his or her 

home institution. 

• GOALS AND 

OBJECTIVES- This 

section should focus 

on describing precisely 

what the Student 

Intern hopes to 

accomplish. The 

specific goals and 

objectives need to 

demonstrate what will 

be learned by the 

Student Intern. 

Example: The objective 

of this internship is to 

provide the Student 

with research 

experience that will be 

used to complete the 

requirements for his 

degree at Jilin 

University. 



 

CONTINUED TIPS  
ON PG 4: 
 
SECTION IV: 

• CULTURAL ACTIVITIES- In 

addition to what our office 

provides, please describe 

programs/activities that will 

be available to the student 

intern that will expose him 

or her to American culture. 

• KNOWLEDGE AND SKILLS- 

The response to this 

question should expand on 

the objectives. It should 

provide substantial details 

regarding what the Student 

is going to learn by the end 

of the internship. 

• METHODOLOGY- This is 

how the intern will learn 

what you wish to train. 

What the intern will do on a 

daily basis. List tangible 

training activities that will 

be taken on by the intern 

(i.e. what the host will do 

for the intern). 



 

  
 

CONTINUED TIPS  
ON PG 4: 
 
SECTION IV: 

• ADDITIONAL 

REMARKS- Feel 

free to add 

additional details. 

The more complete 

the Training Plan, 

the better it can be 

evaluated by the 

visa officer.  

TIPS ON PG 5: 
• MORE THAN 1 

PHASE: Please add 

multiple pages (of 

page 5) of there is 

more than one 

phase. 

• SIGNATURE- 
Scanned copies and 
electronic 
signatures are 
acceptable. 
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